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I. MISSION AND PURPOSE OF RIVIER UNIVERSITY

Founded in 1933 by the Sisters of the Presentation of Mary, Rivier University is a
Catholic institution of higher education dedicated to transforming hearts and minds to
serve the world. As a co-educational institution of higher learning, the University is
dedicated to the education of undergraduate and graduate students in both the liberal arts
and professional courses of study.

Committed to the faith heritage, intellectual tradition, and social teachings of the Roman
Catholic Church, the University educates the whole person in the context of an academic
community that cultivates critical thought, sound judgment, and respect for all people. This
community supports the intellectual growth of all its members while offering them
opportunities for social, cultural, moral, and spiritual development. The challenge to the
University community is to search for truth through the dialogue between faith and reason.

Rivier creates an environment in which integrated learning is the shared responsibility of
students, faculty, staff, and administrators, and is pursued in all the curricular and co-
curricular programs of the University. To participate in the life of Rivier University is to
strive for academic excellence, to take responsibility for ourselves and for others, and to
engage in dialogue about basic human issues facing society, especially the plight of the poor
and powerless. The University extends to all of its members and also to the greater
community an invitation to join in intellectual inquiry and dialogue.

I1I. TRAINING PHILOSOPHY OF THE PSYD PROGRAM

The Combined Doctoral Program in Counseling and School Psychology was designed to
intentionally integrate the two traditional practice areas of counseling and school
psychology. This approach to doctoral training prepares health service psychologists to
function across a very wide range of employment settings and professional areas. Consistent
with a combined and integrated approach, students receive clinical training across a variety
of settings that must include at least two different settings to include options of school,
community-based mental health organizations, hospital settings and private practice.

Clinical training experiences provide students with opportunities to further develop their
knowledge and skills in the fields of counseling and school psychology. They are key
learning experiences toward the Program’s competencies and elements. There are two types
of clinical training experiences that students must complete: Practicum and Internship.
Practicum experiences are designed to provide students with tiered and sequential
opportunities to develop and practice clinical skills under the supervision of doctoral-level
licensed psychologists. The practicum seminar course provides the forum for students to
apply the learned principles and concepts from Program coursework to clinical experiences
under the guidance of a core faculty member. Students work closely with faculty to plan
their practicum experiences to ensure they are selecting practicum and internship
experiences that provide opportunities for them to achieve and demonstrate Program
competencies and elements (as identified and outlined below). Students complete one 2000-
hour internship experience at the end of the program. It is during this experience that
students are expected to demonstrate mastery of the relevant




Program competencies and elements. Students obtain internship placements through the
Association of Psychology Postdoctoral and Internship Centers (APPIC).

The Psy.D. program has been accredited by the American Psychological
Association (APA), which grants national accreditation for programs in health
service psychology; this accreditation status expires on April 7, 2029.

Questions related to the program's accredited status should be directed to the
Commission on Accreditation, Office of Program Consultation and Accreditation,
American Psychological Association, 750 Ist Street, NE, Washington, DC 20002, (202)
336-5979, apaaccred@apa.org, www.apa.org/ed/accreditation

III. PROGRAM MISSION STATEMENT, AIMS,
COMPETENCIES, AND ELEMENTS SPECIFIC TO
PRACTICUM AND INTERNSHIP LEARNING EXPERIENCES

1. Mission Statement

To prepare graduates in the intellectual tradition of Psychology with the broad and general
knowledge and skills to function as entry-level health service psychologists.

2. Aims of the PsyD Program

Aim 1: To graduate health service psychologists who are competent and reflective
practitioner- scholars.

Aim 2: To graduate health service psychologists who are knowledgeable about and
clinically skilled in the areas of assessment, diagnosis, intervention, multiculturalism,

and supervision and consultation.

Aim 3: To graduate health service psychologists competent in the comprehension, conduct,
and application of research to professional practice.

Aim 4: To graduate health service psychologists with a strong commitment to their identity
as health service psychologists and a strong commitment to ethical practice in psychology.

To meet these aims, the Program has established competencies and related elements (or
outcomes) to address discipline-specific knowledge and profession-wide competencies in
health service psychology in the practice areas of counseling and school psychology.
Please refer to the Counseling and School Psychology Program Handbook for a complete
list of these competencies and elements.

3. Competencies and Elements Specific to Practicum and Internship Learning
Experiences

Profession-wide competencies and elements that are directly addressed through practicum
and internship are provided below:
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Competency 2: Communication and Interpersonal Skills
Students develop the ability to communicate and use interpersonal skills effectively in
increasingly complex situations with increasing independence.

Element 2a: Students develop and maintain effective relationships with a wide
range of individuals, including colleagues, communities, organizations,
supervisors, supervisees, and those receiving professional services.

Element 2b: Students produce and comprehend oral, nonverbal, and written
communications that are informative and well-integrated; demonstrate a
thorough grasp of professional language and concepts.

Element 2c¢: Students demonstrate effective interpersonal skills and the ability to
manage difficult communication well.

Competency 3: Professional Values and Attitudes

Students demonstrate behavior that reflect the values and attitudes of psychology,
including integrity, deportment, professional identity, accountability, lifelong learning,
and concern for the welfare of others.

Element 3a: Students behave in ways that reflect the values and attitudes of
psychology, including integrity, deportment, professional identity,
accountability, lifelong learning, and concern for the welfare of others.

Element 3b: Students engage in self-reflection regarding one’s personal and
professional functioning; engage in activities to maintain and improve
performance, well-being, and professional effectiveness.

Element 3c: Students actively seek and demonstrate openness and responsiveness
to feedback and supervision.

Element 3d: Students respond professionally in increasingly complex situations
with a greater degree of independence as they progress across levels of training.

Competency 4: Assessment

Students develop knowledge and skills in evidence-based theories and methods of
assessment and diagnosis, including the selection, administration, and interpretation of
assessments consistent with best scientific research evidence, the science of measurement,
and psychometrics.

Element 4a: Students demonstrate current knowledge of diagnostic classification
systems, functional and dysfunctional behaviors, including consideration of client
strengths and psychopathology




Element 4b: Students demonstrate understanding of human behavior within its
context (e.g., family, social, societal and cultural).

Element 4c¢: Students demonstrate the ability to apply the knowledge of
functional and dysfunctional behaviors including context to the assessment
and/or diagnostic process.

Element 4d: Students interpret assessment results, following current research
and professional standards and guidelines, to inform case conceptualization,
classification, and recommendations, while guarding against decision making
biases, distinguishing the aspects of assessment that are subjective from those
that are objective.

Element 4e: Students communicate orally and in written documents the findings
and implications of the assessment in an accurate and effective manner sensitive
to a range of audiences.

Competency S: Intervention

Students will develop proficiency in knowledge and practice of evidence-based
approaches to the treatment of client’s problems and needs, respectful of client’s values,
preferences, and diverse backgrounds.

Element Sa: Students establish and maintain effective relationships with the
recipients of psychological services

Element 5b: Students develop evidence-based intervention plans specific to the
service delivery goals.

Element 5c¢: Students implement interventions informed by the current scientific
literature, assessment findings, diversity characteristics, and contextual variables.

Element 5d: Students demonstrate the ability to apply the relevant research
literature to clinical decision-making.

Element 5e: Students modify and adapt evidence-based approaches effectively
when a clear evidence-base is lacking.

Element 5f: Students evaluate intervention effectiveness and adapt intervention
goals and methods consistent with ongoing evaluation.

Competency 6: Supervision
Students develop skills in mentoring and monitoring other professionals to help develop
skill in professional practice.

Element 6a: Students demonstrate foundational knowledge and initial skills in the
instruction, oversight, and supervision of trainees and other professionals.




Element 6b: Students demonstrate knowledge and respect for the appropriate
use of the supervisory relationship including the roles of supervisor/supervisee,
boundaries, and ethics.

Competency 7: Individual and Cultural Diversity

Students will develop knowledge of the current theoretical and empirical knowledge base
as it relates to addressing diversity in all professional activities including research,
training, supervision/consultation, and service.

Element 7a: Students demonstrate an understanding of how their own
personal/cultural history, attitudes, and biases may affect how they
understand and interact with people different from themselves.

Element 7b: Students demonstrate knowledge of the current theoretical and
empirical knowledge base as it relates to addressing diversity in all professional
activities including research, training, supervision/consultation, and service.

Element 7¢: Students demonstrate the ability to integrate awareness and
knowledge of individual and cultural differences in the conduct of professional
roles (e.g., research, services, and other professional activities). This includes the
ability to apply a framework for working effectively with areas of individual and
cultural diversity not previously encountered over the course of their careers.

Element 7d: Students demonstrate the ability to work effectively with individuals
whose group membership, demographic characteristics, or worldviews create
conflict with their own. Trainees are expected to respond professionally in
increasingly complex situations with a greater degree of independence as they
progress across levels of training.

Competency 9: Ethical and Legal Standards

Students develop knowledge of, and adhere to, all relevant ethical and legal standards,
guidelines, laws, regulations, rules, and policies governing health service psychology
at the organizational, local, state, regional, and federal levels in their professional
work.

Element 9a: Students are knowledgeable of and act in accordance with each of
the following: the current version of the APA Ethical Principles of Psychologists
and Code of Conduct; relevant laws, regulations, rules, and policies governing
health service psychology at the organizational, local, state, regional, and
federal levels; and relevant professional standards and guidelines.

Element 9b: Recognize ethical dilemmas as they arise and apply ethical decision-
making processes in order to resolve the dilemmas.

Element 9¢: Students conduct themselves in an ethical manner in all professional
activities.




Competency 10: Consultation and Interprofessional/Interdisciplinary Skills Students
develop skills to engage in consultation and interdisciplinary collaboration with
individuals or groups to address problems and promote effectiveness in professional
activities.

Element 10a: Students respect the roles and perspectives of other
professions and demonstrate knowledge, skills, and attitudes regarding inter-
professional and interdisciplinary consultation in all professional roles.

Element 10b: Students demonstrate knowledge of consultation models and
practices.

IV, Technical Standards of the PsyD Program
(Essential Elements of Successful Completion of the Program)

To meet these Aims and develop these Competencies, all students must be able to meet the
technical standards for participation in training and effective, ethical practice, with or
without reasonable accommodation (see Appendix 1).

V. STUDENT READINESS FOR PRACTICUM EXPERIENCES

Students can begin practicum experiences in the fall semester of their first year in the
program. Students will be evaluated for readiness to begin practicum work by reviewing
their performance on related program competencies and elements from their coursework
(see required courses below in V. Practicum Training Sites and Experiences). Students must
meet the minimum level of achievement (MLA) for related program competencies and
elements in order to be permitted to start practicum training. Site supervisor evaluations
from previous placements are also used to determine readiness to continue practicum work,
when applicable. In addition, students need to pass the Clinical Qualifying Examination
(CQE) in order to be permitted to start practicum training at Tier-Two sites. Details about
the CQE can be found in Section IV. Student Readiness for Practicum Experiences.

Students who have not completed an internship (minimum of 600 hours) as part of a
graduate program in counseling or school psychology (or a related field), will be required to
start their practicum training with Tier-One sites; which are Initial Practicum Experiences
(ED791, ED792, and ED793). After successful completion of three Tier-One practicum
experiences and earning a passing score on the CQE, students will be permitted to begin
practicum training at Tier-Two sites.

Students who have completed an internship (minimum of 600 hours) as part of a graduate
program in counseling or school psychology (or a related field) and who pass the CQE,
will be eligible to start their practicum training with Tier-Two sites; which are PsyD
Practicum Experiences (ED840, ED841, and ED842).




1. Clinical Qualifying Examination

The Clinical Qualifying Examination (CQE) is used to determine student appropriateness
for Tier-Two practicum training experiences. The exam is administered to students
completing Tier-One practicum placements at the end of the semester when they are
scheduled to complete their final Tier-One practicum placement (specific dates are provided
in the Practicum Seminar). For students who are not required to complete Tier-One
practicum experiences, the exam is administered early in the second semester of their Tier-
Two practicum placement. Details about the CQE are emailed or presented to students in the
practicum seminar in the semester they are scheduled to complete the Examination.

The CQE consists of analysis of case material developed by faculty that demonstrates the
student’s ability to develop a case formulation (diagnosis, evaluation of risk, explanatory
hypothesis for clinical needs, and treatment plan) and implementation, including use of
supervision. Details about the CQE can be found on the Clinical Qualifying Examination
Canvas page. A scoring rubric is provided to guide students’ work to ensure all required
areas are addressed. If a student does not meet a passing score on the rubric, faculty will
provide detailed feedback related to areas of weakness in the work and the student will be
permitted to resubmit their case formulation and/or video session. There is not a limit to the
number of times students can resubmit their work. However, the need for three or more
rounds of feedback/revision may result in a delayed start of a Tier-Two practicum
placement.

VI. PRACTICUM TRAINING SITES AND EXPERIENCES

Practicum experiences are designed to provide students with tiered and sequential
opportunities to develop and practice clinical skills under the supervision of doctoral-level
licensed psychologists or doctoral-level certified school psychologists for Tier II and Tier
III; for Tier I, supervision can be offered by any licensed independent mental health
professional at Masters or Doctoral levels of degree and licensure. Students must complete a
minimum of 6 practicum semesters (or three placements in three academic years), that
increase in complexity (see below for a description of practicum tiers). Practicum
experiences are expected to occur across diverse settings that include community mental
health locations, testing/assessment sites, private practices, hospitals, and schools, including
changing practicum sites each year. Exceptions can be made in unusual circumstances with
the approval of the Director of Clinical Training (DCT) if the student’s experience will be
significantly different from their previous year. Diversity of client population is also
expected (i.e., diagnostic, racial/ethnic, socioeconomic, developmental). Students must
spend at least two semesters working with high need/vulnerable population
(children/adolescents, elderly, first nation individuals, Medicaid recipients, displaced
individuals/refuges/migrants, unhoused individuals, uninsured/under-insured individuals,
veterans, and LGBTQIA+ individuals). Students pursuing school psychology certification
undertake a half-time internship (600 hours) in a public school for their Tier-Three
practicum experience.

Students work closely with faculty to plan their practicum experiences to ensure they are
selecting practicum experiences that provide opportunities to achieve and demonstrate
Program competencies and elements. Students should consult with the Director of Clinical




Training before accepting a practicum placement. Some placement sites require background
or substance checks. If a student has a past experience or currently uses a substance (e.g.,
nicotine) that will be found on these checks, they should discuss this possibility with the
Director of Clinical Training prior to applying. Students who do not obtain a field placement
should consult with the DCT to ensure that they have done everything possible to search for
an appropriate training opportunity. The DCT will support students’ search and will arrange
a meeting between the student, the DCT, the student’s advisor, and the Program Director if
there is concern that failure to complete a field placement could delay a student’s progress
through the program.

Students must enroll in a practicum course and accompanying seminar when completing
practicum experiences. Course enrollment must be sequential and correspond with the level
of training a student is completing.

Tier-One
* CNSL 792 Initial Practicum I (1)
* CNSL 793 Initial Practicum II (1)
* CNSL 794 Initial Practicum III (1)

Tier-Two
* CNSL 840 PsyD Practicum I (1)
* CNSL 841 PsyD Practicum II (1)
* CNSL 842 PsyD Practicum III (1)

Tier-Three
* CNSL 843 Advanced CNSL Clinical Experience I (1)
* CNSL 844 Advanced CNSL Clinical Experience II (1)
* CNSL 845 Advanced Clinical Experience III (1)

1. Practicum Tiers

The Program uses a tiered system for practicum to 1) ensure that all students receive an
appropriate placement based on skill attainment and 2) ensure that placements reflect
exposure to cases with increasing clinical complexity as well as opportunities for greater
clinical responsibility. Regardless of Tier, students are required to complete three placements,
lasting a total of 6 semesters. Sites are characterized as follows:

Tier-One Placements

Tier-One placements are considered entry level for students who have not completed a
graduate level internship in counseling or school psychology (or a related field). Students
must complete three semesters of Tier-One practicum and each requires a minimum
commitment of 200 hours over the semester. These are equivalent to what would be MA
level experiences, typically focused on the development of counseling skills and the
psychologist’s identity as a clinician. Initially students are expected to engage in observation
of clinical work and then to transition to application of basic interviewing and counseling
skills. Accordingly, supervision for Tier One placements can be provided by any
independently licensed mental health professional, at Master’s or Doctoral levels.




Supervisors at all levels should have been licensed for at least three years, with exceptions
at the discretion of the DCT.

To qualify for Tier-One placements, students must have successfully completed the
following courses or their equivalent:

* CNSL 610 Basic Human Interaction

* CNSL 614 Clinical Counseling Theories

* CNSL 615 Clinical Counseling Techniques

* CNSL 618 Professional Orientation and Ethics of Clinical Mental Health or

CNSL 701 Foundations of School Psychology
* CNSL 622 Diagnosis and Treatment
* CNSL 720 Social/Cultural Foundations of Counseling and Education

Students who have completed a minimum 600-hour internship in a counseling or school
psychology program may request an exemption from Tier-One placements by submitting
documentation of previous supervised clinical experience. Those who obtain an exemption
from Tier-One placements will begin their practicum training at Tier-Two, but are still
required to complete a minimum of six practicum semesters during their time in the
Program. Exempt students must also pass the CQE during their first year of Tier-Two
placement.

Tier-Two Placements

Tier-Two placements provide opportunities for more in-depth experience in intervention as
well as psychological assessment. Students must complete three semesters of Tier-Two
practicum and each requires a minimum commitment of 200 hours over the semester.
Students are expected to work with a variety of clients of increasing complexity and with
greater independence at this tier. Students may provide intervention and assessment services
at this tier.

To qualify for a Tier-Two intervention practicum placement, students must have
successfully completed the following courses or their equivalent:

. CNSL 610 Basic Human Interaction

. CNSL 614 Clinical Counseling Theories

. CNSL 615 Clinical Counseling Techniques

. CNSL 616 Group Psychotherapy

. CNSL 618 Professional Orientation and Ethics of Clinical Mental Health
. CNSL 622 Diagnosis and Treatment

. CNSL 623 Marriage and Family Therapy.

. CNSL 720 Social/Cultural Foundations of Counseling and Education

To qualify for a Tier-Two assessment practicum placement, students must have successfully
completed the following courses:

* CNSL XXX Cognitive Assessment |

* CNSL 618 Professional Orientation and Ethics of Clinical Mental Health

* CNSL XXX Personality Assessment [

* CNSL XXX Neuropsychological Assessment I
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In addition to successful completion of the above courses, students are qualified to begin
Tier-Two placements when they have completed a minimum 600-hour master’s-level
internship placement or a minimum 600-hours of Tier-One practicum placements; they are
qualified to continue in Tier-Two placements when they have passed the Clinical Qualifying
Examination. All students in the Program will complete Tier-Two practicum experiences.

Tier-Three Placements

Tier-Three placements are considered advanced clinical experiences for students who have
completed Tier-Two practicum requirements or their equivalent (i.e., a graduate- level
internship in counseling or school psychology or a related field). There are three semesters
of Tier-Three practicum and each requires a minimum of 250 hours over the semester. Tier-
Three placements allow students to work at a more in-depth level in a general setting or to
specialize in a clinical method or a specific population. For example, students may work in
a neuropsychology testing practice, may provide supervision to master’s clinical mental
health counseling students, or may work with chronically mentally ill persons in a
community mental health setting. Students pursuing school psychology certification
undertake a half-time internship (600 hours) in a public school for their Tier-Three
practicum experience.

To qualify for a Tier-Three intervention practicum placement, students must have
successfully completed the following courses:
* (CNSL 815 Evidence-Based Treatment: Children and Families or
CNSL 816 Evidence-Based Treatment: Adults

To qualify for a Tier-Three assessment practicum placement, students must have
successfully completed the following courses:

* CNSL 810 Cognitive Assessment 11

* CNSL 812 Personality Assessment 11

In addition to successful completion of the above courses, students are qualified to begin
Tier-Three placements when they have completed a minimum of 600-hours of Tier-Two
practicum placements. Students who start their practicum training at Tier-Two will be
required to complete all Tier-Three practicum placements in order to fulfill the Program
requirement of a minimum of six semesters of practicum. Students who are required to
complete Tier-One practicum placements do not need to complete Tier-Three practicum
placements to fulfill the Program requirement of a minimum of six practicum semesters.
However, these students may choose to complete Tier-Three practicum placements as
electives or a paid or unpaid clerkship (see section IX, below) in the program. In addition to
increasing student competency and experience, doing so may help students when competing
in the internship match process. As such, completion of Tier-Three placements or advanced
clerkships is encouraged for all students in the program.

2. Responsibilities and Requirements of Practicum Training Sites

The Program is responsible for ensuring that students train at high quality practicum sites that
provide opportunities for students to achieve and demonstrate Program competencies and
elements. As such, practicum sites are required to provide the following:




A minimum of 200 hours per semester of training with exposure to a diverse client
population for Tier-One and Tier-Two placements and 250 hours per semester for
Tier-Three placements.

a. Student responsibilities must be reasonable for their role and consistent with
their training Tier, including attention to case load size and complexity as
well as training activities and experiences.

Individual, in-person supervision with a primary site supervisor for a minimum of
one hour per week in one session, rather than piecemeal. The primary site
supervisor must be a licensed doctoral-level psychologist or, if in a school setting, a
doctoral-level certified school psychologist for Tier II and Tier III placements and
any independently licensed mental health professional for Tier I. Necessary
credentialing and practice in the field is preferred to be held/occur for a minimum of
three years (Please see section on Supervisor Responsibilities/Criteria for Selection
for more information). The supervisor must be onsite when the student is providing
clinical services.
Opportunities to complete individual counseling, group counseling, assessment,
diagnosis, and/or case management experiences.
A written contractual agreement between the student and the training site which
specifies name and license category of the primary site supervisor, length of training
(normally per semester) and a list of intervention and/or assessment experiences that
will be provided so the student can meet the practicum competencies and elements
identified in this Handbook.
Regular collaboration between the Practicum Seminar Instructor and the on-site
supervisor about the student’s performance, including one meeting (in-person or
virtual, synchronous or asynchronous) per semester.
A written evaluation of the student’s overall progress by the on-site supervisor at
the end of each semester of placement.
Direct observation of student clinical work at least once per semester either
through live observation or videotape. Audio recordings are also sufficient to meet
this requirement. Formal assessment of intervention and assessment skills should be
provided as a result of the direct observation conducted by the site supervisor.
Delineation of how each of the following will be handled:

a. Appointment scheduling
Expense reimbursement
A safe and secure work environment
Adequate private office space for counseling/assessment
Support services consistent with those afforded to other clinicians at the site
The on-site supervisor and student will carefully review the terms of the Practicum
Contract (which includes the Supervision Agreement and Practicum Hours
Agreement). Please see Appendix 2: Practicum Contract and Supervision
Agreement Forms. These document are the formal plan outlining how the training
site intends to meet the practicum experience objectives of the Rivier University
PsyD Program. The on-site supervisor is required to sign the Practicum Contract,
acknowledging that he/she has discussed the guidelines with the student and agrees
that the training requirements can be fulfilled at the site. The Practicum Contract is
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reviewed by the Director of Clinical Training, who grants final approval of
practicum placements. These forms are sent out digitally through Time2Track.
Students are not permitted to begin training at a site before the Contract is finalized.

3. Evaluation of Training Sites

The Program reviews practicum training sites on a regular basis to ensure that students are
receiving high quality educational and training experiences that allow students to achieve
and demonstrate Program competencies and elements. Sites that accept students on a regular
and ongoing basis are reviewed annually. Sites that do not regularly accept students are
reviewed when students are accepted into the site. Site visits, student evaluations of training
sites, and student reviews of quality of supervision are used to evaluate the quality of
training sites, including their strengths and weaknesses. Sites that have been evaluated and
approved for the current academic year are listed in Appendix 3: List of Program Approved
Practicum Sites. When problems arise at a site, they are addressed by the Director of
Training in consultation with the student, site supervisor, and/or training director at the
practicum site.

4. Practicum Placements at Place of Employment

The Program strongly discourages students from utilizing their places of employment as
practicum sites due to potential conflicts of interest and role confusion. However, life
circumstances such as financial limitations, insurance needs, etc., may make it difficult for a
student to complete a practicum elsewhere. When that is the case, a Waiver Agreement
(Appendix 4: Place of Employment Waiver) must be submitted with the Practicum Contract.
Students must carefully document the rationale for completing a practicum at a place of
employment, how appropriate boundaries will be maintained, and how the student will
engage in activities and responsibilities that are different from those of the employment role,
as well as how those new activities and responsibilities will meet the objectives of
practicum training. Students must also demonstrate how their practicum supervisor will be
different from their employment supervisor. In the event that a waiver is granted, it can span
at most two semesters to ensure students are meeting the requirement of diversity in training
placements.

VII. SUPERVISION DURING PRACTICUM EXPERIENCES

1. The Role of Supervision

Supervisees benefit most from supervision when they are willing to present their challenges
and difficulties, since supervisors are then better able to facilitate their professional growth.
Both the literature on mentoring and effective counseling indicate that mentors and
counselors who are warm, caring, and nurturing achieve the most effective results. In
addition, supervision is most effective when supervisees provide work samples for review
(i.e., audio/video tapes, observations, or verbatim transcripts). Specifically, supervision is
intended to:

12




13

1. Develop counseling skills by reviewing cases via direct observations,
videotapes, and/or verbatim transcripts as well as retrospective reports of what
happened in a counseling session

2. Develop diagnostic and assessment skills through review of case presentations

Obtain case management information (e.g., referral sources, school policy,

community supports)

Explore transference and counter-transference issues

Mentor in the role of a psychologist

Support and validate the developing clinician

Provide constructive feedback and evaluation

Explore professional growth and development issues

Help students apply evidence-based interventions with intentionality

10 Help students learn about group counseling processes

[98)
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Supervision goes well when the above objectives are met and there is a close working
alliance between supervisor and supervisee. At times, however, supervision may not be as
effective as desired. The following are red flags of possibly inadequate supervision:
1. Supervision is sporadic
Supervisor/supervisee is consistently late
Supervisee does not feel supported and validated
Supervisee comes to supervision without an agenda
Supervisee’s professional needs are not getting met
Supervisor is not open to different theoretical viewpoints
Supervisor has an authoritarian style- “my way or the highway”
Supervisor does not make clear norms, roles, and expectations for supervision
Supervisor and supervisee spend too much time in “chit chat”
10 Feedback is given in an overly critical way
11. Supervisee does not feel comfortable discussing counter-transference issues
12. Supervisor constantly denigrates the agency or other counselors
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Students are encouraged to discuss their onsite supervisory experiences with faculty and
peers in the context of the Practicum seminar courses.

2. Supervisor Responsibilities/Criteria for Selection

One of the most important requirements for the practicum site is a commitment on the part
of the agency and on-site supervisor to provide the student with training experiences that
foster the development of a wide variety of skills while maintaining awareness of the role of
the student as “trainee.” Supervisors should be familiar with the Program competencies and
elements so that training can be tailored to allow students to achieve and demonstrate
Program competencies and elements. Site Supervisors must be committed to the Mission of
Rivier University and the Aims of the Program. The Supervisor Qualification Form
(Appendix 5. Supervisor Qualifications Form) must be completed and submitted with the
Practicum Contract. In addition, Site Supervisors must demonstrate the following:
* Appropriate background and 3 years of experience as a licensed-doctoral
psychologist or certified school psychologist with a doctoral degree is highly
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recommended but not required if supervising psychologist is vetted by
practicum instructor/Training Director of the program. (Please note that
students wanting to be licensed as a psychologist in states outside of NH will
need to confirm state-specific licensing requirements to ensure that their
practicum experience meets those licensing requirements.)

* An ability to help counseling and school psychology students integrate
theory and evidence-based practice

* The disposition and skills necessary to mentor and support doctoral students

* Commitment to the supervisory relationship

* Relevant experience in clinical settings

* Knowledge of child/adolescent/adult development

* Knowledge of clinical assessment, diagnosis, and intervention strategies

* Knowledge of research on counseling and school psychology and evidence-
based practice

* Knowledge of practices that ensure equity and fairness in the practice of
counseling and school psychology

» The ability to help students navigate cultural and individual differences in
their clinical work

* The ability to deliver effective mental health services to clients from diverse
populations

* Understanding of informal and formal assessment strategies

3. Student Evaluation and Direct Observation

Supervisors should provide student evaluations on an ongoing basis throughout their
training experience, with a formal evaluation form (dppendix 6: Supervisor Evaluation of
Student Form) completed at the end of each semester through Time2Track. Students are
evaluated on their progress toward the development of program competencies and elements.
Evaluation of students must include direct observation. Direct observation is required for
each practicum evaluation completed. Therefore, if a student is at a particular site for more
than one semester, a direct observation must be conducted during each semester the student
is training at the site.

Direct observation includes in-person observation (e.g., in-room or one-way mirror
observation of direct service contact), live simultaneous audio-video streaming, or audio or
video recording. Direct observation provides essential information regarding the
development of competencies as well as the quality of the services provided that cannot be
obtained through other methods. Direct observation allows supervisors to provide a more
accurate assessment and evaluation of observable aspects of the development of
competencies and elements associated with the training experience. It is not expected that all
of the individual competencies related to the training experience would be directly observed,
but rather that the scope of the direct observation would be sufficient to contribute
meaningfully to an evaluation of student performance in competencies relevant to that
practicum placement.
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VIII. STUDENT RESPONSIBILITIES AND EXPECTATIONS
DURING PRACTICUM TRAINING EXPERIENCES

The following provides a list of the responsibilities and expectations of students during their
practicum training experiences:

1. Students must have met all practicum eligibility requirements for the relevant
tier of placement.

2. Prior to starting training, students must facilitate the submission of required
documents prior to starting their practicum hours. All forms are set up through
Time2Track (see Appendix 2: Practicum Contract; Appendix 4. Place of
Employment Waiver; Appendix 5: Supervisor Qualifications Form) which must
be signed by the student, site supervisor, and practicum instructor. These
materials include the following:

a. Practicum Contract

b. Practicum Site Supervisor Qualifications Form
c. Practicum Supervision Agreement

d. Practicum hours agreement

e. Place of Employment Waiver (if applicable)

3. Students participating in unpaid placements in NH must complete a NH DOL
form (Appendix 9: NH DOL) to confirm that students are receiving sufficient
training and experience to justify working without financial compensation.

4. Students should be familiar with site policies and procedures.

5. Students should present themselves professionally in dress and appearance in
accordance with the expectations and policies of the site.

6. Students should be receptive to remedial feedback and initiate appropriate
corrective steps.

7. Students must make videotapes or arrange direct observation on a regular basis,
at least once per semester, for review by the site supervisor. Before taping, the
student should obtain appropriate informed consent per the site’s policies.

8. Students must keep a time log of their clinical hours and experiences which is
completed through Time2Track. This must be submitted to their site supervisor
(for signature) and practicum seminar instructor at the end of the semester.

9. Students will participate in a Practicum Seminar led by the Director of Clinical
Training. Participation in the seminar does not count toward practicum hours but
is required to pass the Practicum courses.

10. Students must complete an evaluation of their supervisor and practicum site at
the end of each semester through Time2Track (Appendix 7: Student Evaluation
of Supervisor Form).

11. In the event that difficulties arise at the site, the student should report his/her
concerns immediately and directly in writing to the site supervisor and the
Rivier University Director of Clinical Training.

12. While they are enrolled in Practicum, students pay a fee for compulsory liability
insurance. Billing is arranged by the University in conjunction with Practicum
Seminar registration.




IX. PROGRAM RESPONSIBILITIES DURING PRACTICUM
TRAINING EXPERIENCES

The following provides a list of the responsibilities and expectations of the Program while
students are completing their practicum training experiences:

1. The Program will ensure students a) complete all courses required for practicum
placement and b) demonstrate sufficient clinical skills and professional
readiness to commence Practicum.

2. The Program will evaluate sites and supervisors to ensure they meet the
established requirements before allowing students to begin a practicum
experience.

3. The Program will provide a Practicum Seminar which students are required to
attend during the semester of their placement. The Practicum Seminar will focus
on case presentations and professional issues pertaining to practicum.

a. During the initial year, Practicum seminar will focus on understanding
and preparation for field placements, development of identity as a
psychologist, and skills of diagnosis, case conceptualization, and use of
evidence-based treatments. Students prepare for and complete the CQE
during the first year seminar.

b. During the 2" year, Practicum seminar will focus on enhancing benefits
of field placements, including development of skills of assessment,
diagnosis, treatment, and understanding of the fundamental bases of
human behavior as they relate to clinical presentations and practice.
Students prepare to take the comprehensive exams during this seminar.

c. The 3" and subsequent years of practicum seminar will help students
solidify their identities as psychologists, their understanding of their
individual professional values, strengths, limits, and style, and preparing
students for independent practice as professional psychologists,
including preparation for internship applications.

4. Students who continue their previous placement or begin their new placement
during the summer, when the Practicum Seminar is not meeting, will be
expected to attend a summer support seminar at least once a month during any
month in which they are attending their placement.

5. The Director of Clinical Training, who serves as the Practicum Seminar
instructor, will be available to assist the student or site supervisor with any
concerns the student and/or site supervisor may have about training matters or
grievances. If the Director of Clinical Training, student, and/or site supervisor
are unable to resolve any concerns, the Program Director can be consulted for
assistance. If warranted and if all parties agree, the practicum contract may be
terminated. If all parties do not agree but the Director of Clinical Training
determines that it is in the best interest of the student’s training and/or the
Program’s training effectiveness, the practicum contract may be terminated
without other parties’ agreement.

6. The Director of Clinical Training will facilitate on-site and/or virtual
synchronous or asynchronous meetings with the student and the onsite
practicum supervisor for the purposes of evaluating the student’s performance in
the practicum placement.

16
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X. CLERKSHIPS

Clerkships involve clinical service-related activities that are provided under the supervision of an
independently licensed mental health professional. They are additional learning activities
unrelated to the formal field education curriculum and cannot be used as a substitute for any of
the six semesters of required Tier-One, Tier-Two, or Tier-Three field placements.

Clerkships are zero credits and zero cost and may only be pursued during a semester when
students are registered for classes.
= (Clerkships must be approved by Director of Clinical Training.
= Each student must complete a clerkship contract for each site/supervisor.
= The student MUST be enrolled in courses for credit during the same semester. If a student is
completing a clerkship while applying for APA Internship, they MUST be enrolled in the
associated field seminar class.
= There is no minimum number of hours/week or length of time for the clerkship. However, it
needs to be renewed at least yearly.
= The supervisor does not need to be a licensed psychologist. Licenses of supervisors may
include LMHC, LICSW, LMFT, LPC or Psychiatrist/other MD with relevant expertise for
the student’s area of clerkship practice.
= (Clerkships may be paid or unpaid.
= (Clerkships are identified by the students. Rivier does not keep lists of clerkships to offer
students. Infrequently practitioners may contact us seeking clerkship students and these
opportunities are circulated to our community.
= Key points:

1. The student must complete a clerkship contract (Appendix 8: Clerkship Contract) to be
signed by the student, the clerkship supervisor, and by the Director of Clinical Training.

2. Additionally, a copy of the supervisor’s license must be attached to the contract.

3. Students completing unpaid clerkships in NH must complete a NH DOL form (4ppendix
9: NH DOL) to confirm that students are receiving sufficient training and experience to
justify working without financial compensation.

4. Students must obtain their own malpractice insurance or be covered by the
practice/agency for the clerkship activities outlined in the clerkship contract. A copy of
the malpractice insurance/proof of coverage (whether from their own or the agency’s
insurance carrier) must be submitted to the Director of Clinical Training.

5. Clerkship hours do not count towards licensure. However, in NH, required pre-
internship field experiences are not dependent on hours spent, so this does not affect
eligibility for NH licensure.

6. Clerkship hours can be recorded in Time2Track. Students will be directed to the
appropriate “course” in Time2Track, to which they should assign their hours. Clerkship
hours in Time2Track are approved by the Director of Clinical Training.

X. INTERNSHIP EXPERIENCES

Consistent with APA accreditation standards and state licensing guidelines, students must
complete a one-year, full-time or a two-year, half-time internship in Counseling or School
Psychology for the PsyD degree. The doctoral internship begins in summer or fall. The
applications are due starting in late October of the preceding year. Students enroll in CNSL
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838 Seminar: Internship Preparation and Professional Development in the summer
semester before they plan to submit applications. This course will include instruction and
guidance on creating and gathering the application material for internship matching and
give students opportunities for review and feedback on draft materials.

Students are required to apply to APA-accredited and APPIC-member (Association of
Psychology Postdoctoral and Internship Centers) internship sites. The APPIC Match is an
orderly process to help applicants obtain positions in doctoral internships of their choice,
and to help internship programs obtain applicants of their choice. APA-accredited and
APPIC-member sites are described on-line
(http://www.appic.org/directory/4 1 _directory_online.asp).

The standards set forth by APPIC for internship site membership align with the
Program’s expectations for providing a high quality training experience that meets
Program competencies and elements (see Appendix X, Unaccredited Internship Sites).
These expectations include the following:

1. Be designed to provide the intern with a planned, programmed sequence of
training experiences;

2. Have a clearly designated staff psychologist who is responsible for the integrity
and quality of the training program and is licensed as a psychologist by a state
board of examiners in psychology;

3. Have 2 or more psychologists on the staff as supervisors, at least one of whom
was actively licensed as a psychologist by a state board of examiners in
psychology;

4. Provide internship supervision by a staff member or by an affiliate of that
agency who carries clinical responsibility for the cases being supervised;

5. Provide internship supervision where at least half of the supervision is provided
by one or more psychologists;

6. Provide training in a range of assessment and treatment activities conducted
directly with patients seeking health services;

7. Provide 25% of the trainee’s time in direct patient contact for a minimum of 500
hours;

8. Provide a minimum of 2000 hours completed within 24 months;

9. Provide a minimum of 2 hours per week of regularly scheduled, formal, face-to-
face individual supervision, regardless of whether the internship was completed
in one or two years with the specific intent of dealing with health services
rendered directly by the intern;

10. Provide at least 2 hours per week in learning activities;

11. Have a minimum of 2 interns at the internship level of training during the
applicant’s training period; and

12. Have a written statement or brochure.

To ensure these standards are met, the Program works with students to review site materials
before students submit applications to non-accredited APA internship sites and the DCT
must approve any unaccredited sites.



http://www.appic.org/directory/4_1_directory_online.asp)
http://www.appic.org/directory/4_1_directory_online.asp)
http://www.appic.org/directory/4_1_directory_online.asp)

Internship sites listed in the APPIC directory require students to submit the APPIC
Application for a Psychology Internship (AAPI), which is available from the APPIC web
site (www.appic.org).

Students register to participate in the APPIC Match through the National Matching
Service. Registration opens in August preceding the match cycle. In order to be considered
eligible to apply for internship, students must complete the following portions of their
program of study:

* A minimum of 800 practicum hours, with 1000 hours recommended (Note: 1200

hours are required for graduation)
* Doctoral Research Project Proposal Defense
*  Written and Oral Comprehensive Exams

Students must receive approval to register and apply for internship by completing the
request form (Appendix 11: Request for Permission to Apply for Internship Form), which
must be endorsed by the student’s Practicum Seminar Instructor, Doctoral Research
Project Chair, and the Director of Training.

Students are encouraged to regularly review the APPIC website for up-to-date information
about the policies and procedures adopted for the year they will be applying for internship.
Specific dates for the match process and site information will be also be current on the APPIC
website.

1. Program Expectations for Student Participation in Match Process
Students are expected to follow these guidelines:

1. Students should apply to at least 12 APA-accredited or APPIC-member
internship sites of varying degrees of competitiveness (as indicated by the ratio
of applicants to interns accepted in the APPIC directory). At least 50% of the
sites must be APA accredited. All APA-approved sites must be ranked above
any non-approved sites.

2. Students should complete all applications in a timely manner and submit
completed applications prior to the sites’ application deadlines.

3. Students should ensure that their applications display high quality in
preparation, thoroughness, and relevance to the goals of the internship site.

4. Students must submit their rank-ordered preference list to NMS by the
submission deadline, following the expectations described in 1, above.

5. If students have not procured an internship on the match day, they must reapply
to at least 5 additional internship sites listed on the APPIC web site
(www.appic.org) in Phase II of the match. Unless there are geographic
limitations preventing it, students should again rank APA-approved sites above
non-approved sites. This decision should be reviewed with and must be
approved by the Director of Clinical Training.

6. APPIC also operates a "Post-Match Vacancy Service" that begins upon
conclusion of Phase II and will allow programs to announce unfilled positions
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as well as newly- funded positions that become available into the Spring and
Summer. Students are encouraged to participate in this round of the Match
process as well.

2. The Internship Contract and Evaluation Form

A letter of acceptance from an APA-accredited or APPIC-member internship constitutes
the internship contract. Student responsibilities and expectations while on internship are
determined by the internship site. Supervisor and training site responsibilities are also
determined by the internship site.

Sites must submit a completed mid-year and final Intern Performance Evaluation Form,
completed by the intern’s primary internship supervisor or training director, to the
Director of Training. This form rates the intern on their progress in meeting relevant
program competencies and elements. APA-accredited and APPIC-member internship sites
have their own evaluation forms. In the event that an internship site does not have a form
or the form does not address all required competencies, students will provide the site with
the Program’s evaluation form (4dppendix 6: Supervisor Evaluation of Student Form).

As noted in X. Minimum Level of Achievement for Practicum and Internship Learning
Experiences, the minimum level of achievement for internship experiences is a
“satisfactory” supervisor rating in relevant competencies and elements, as defined by
individual internship sites (APA-accredited and APPIC-member Internship sites provide
their own supervisor rating form). If sites utilize the Program’s evaluation form, students
are expected to receive a rating of 4 (demonstrates mastery of competency and elements)
in all relevant competencies. For students who do not meet minimum levels of
achievement, the Director of Training and internship supervisor will develop a plan for
improvement with the student. See XI. Competency Evaluation for Practicum and
Internship Learning Experiences for more information about how the supervisor
evaluations are used in the overall assessment of student progress toward Program
competencies and elements. Given that the internship experience is the final clinical
training experience, students are expected to demonstrate mastery of all relevant
competency and elements.

3. Program Responsibilities During Internship Training Experiences

Students enroll in ED 886 (6 credits) and ED 887 (6 credits) when completing their
internship. Courses are listed as 6 credits but are not charged to the student. The course
registration is necessary to keep Predoctoral Interns in active-student status within the
university and full-time status for financial aid. Students enrolled in Clinical Internship
courses meet with the instructor up to three times a semester or as needed to check-in about
training experiences. Students collaborate with Program peers who are also completing their
internship during these meetings. The Program has contact with the student’s supervisor by
email, phone, and/or video conferencing as needed. Students submit mid-year and final
evaluations and time logs for review by the Program Director of Training and/or Practicum
Seminar Instructor to ensure relevant competencies and elements are met.
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XII. MINIMUM LEVELS OF ACHIEVEMENT FOR
PRACTICUM AND INTERNSHIP LEARNING EXPERIENCES

The Program is structured to include key learning experiences that have outcomes related to
Program competencies/elements. Practicum and internship experiences are two of the
Program’s learning experiences that address particular competencies and elements. Each
learning experience has a minimum level of achievement that students must meet. For
practicum experiences, the minimum level of achievement (MLA) is a minimum supervisor
rating of 3 in a relevant area on a supervisor evaluation form. For internship experiences,
the minimum level of achievement is a “satisfactory” supervisor rating, as defined by
individual internship sites (APA- accredited and APPIC-member Internship sites provide
their own supervisor rating form), or as a 4 demonstrating mastery on the Program’s
evaluation form. Students who do not earn the minimum level of achievement set for a
practicum or internship learning experience will receive detailed feedback from the Core
Faculty Committee and meet with their academic advisor to discuss steps for improvement.
Meetings with site supervisors will also be scheduled as needed to further discuss the area
of weakness and how to remediate the deficit.

XIII. COMPETENCY EVALUATION FOR PRACTICUM AND
INTERNSHIP LEARNING EXPERIENCES

Students are responsible for working with their advisors and the Core Faculty Committee to
demonstrate progress toward meeting Program competencies and demonstrating success at
meeting the Program’s Technical Standards. Students achieve this by compiling and
presenting evidence from learning experiences to faculty during their Annual Review (see
Section XII; Subsection 2: Annual Review in the Counseling and School Psychology
Program Handbook). The review of learning experiences provides information on student
progress toward Program competencies and elements.

Students will submit supervisor evaluations from practicum and internship learning
experiences as evidence for faculty to consider when evaluating progress toward each
element and competency that is addressed through a given practicum or internship
experience. The Core Faculty Committee considers all submitted evidence from learning
experiences to provide an overall rating of student progress toward each element and
competency. Therefore, practicum/internship supervisor evaluations may be used in
conjunction with evidence from other learning experiences to demonstrate progress toward
a given competency/element. Students must obtain a rating of 3 (the minimum level of
achievement) or better to be making adequate progress in the Program toward relevant
outcomes during practicum and their mid- year internship evaluations. Final internship
evaluations must reflect mastery of competencies (a rating of 4). Using submitted learning
experience artifacts (for practicum and internship these are supervisor evaluations), the
faculty rate students on each competency/element using the following scale:

1 | No progress made toward this competency and outcome elements.
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2 | Minimal progress made toward this competency and outcome elements.

3 | Expected progress made toward this competency and outcome elements.

4 | Student demonstrated mastery of this competency and outcome elements.

Students who do not achieve a rating of 3 (or 4 for final internship evaluations) are placed
on an action plan to assist the student in progressing toward achievement of Program
elements and competencies. When weaknesses are evident from supervisor evaluations,
on-site supervisors may be consulted in the development of the action plan.

If practicum or internship experiences do not address given elements, faculty will review
other evidence to evaluate progress. For example, if a student completes a practicum
placement that does not include assessment experiences, but does complete an assessment
course, the faculty will review evidence as related to the assessment course to determine a
student’s progress toward assessment-related competencies and elements at that time.

XIV. TIME2TRACK AND DOCUMENTATION OF PRACTICUM
HOURS

Time2Track is a software package that the PsyD program uses for documentation of practicum
hours and activities and completion of required forms (practicum contract, supervisor qualification
form, supervisor evaluation of student, student evaluation of the supervisor and site. Time2Track is
linked to the APPI internship application webpage to provide documentation of pre-internship hours
completed by an APPIC applicant. This also is used for the program director to affirm students’
total internship hours and certify the students’ eligibility to apply for APPIC internships.

Time2Track accounts will be purchased annually by the PsyD program office in August. Thus, it is
important that students secure practicum placements by the end of July. Once the number of
accounts needed is purchased by the program, students who have secured placements can be
assigned accounts and the accounts will be updated with required paperwork. Accounts become
activated for data entry at the beginning of the Fall semester.

Students are expected to enter their hours and activities into their Time2Track account on a regular
basis and to remind their site supervisors to approve the hours regularly. Since accounts do not
become active until the beginning of the Fall semester, students who are required to start their
placements before September need to maintain hard copy records of their hours and activities.
Those students are then allowed to enter their data retroactively into Time2Track once the accounts
are activated.
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XV. PRACTICUM APPLICATION PROCESS FROM A TO Z

Application Timeline

Students who are interested in participating in practicum for a given Fall should start the application process
in the previous Fall. Applications and cover letters should be completed for applications due from mid-
December through early January, followed by interviewing and eventual matching in early February.

Massachusetts Practicum Training Collaborative (MassPTC)
(excerpted from the MassPTC website)
Web Address: https://massptc.org

The MassPTC provides information regarding practicum training sites in the greater Boston region and
assists in locating sites and providing information on positions. Rivier follows the MassPTC timeline
(massptc.org). These guidelines include a “preferred” application deadline in mid-December before the final
application deadline of early January. Notification Day is typically scheduled for the first or second week of
February. Thus, you could have an application deadline of mid-December before the final deadline in early
January. In fact, we recommend that our students submit most of their applications by the December
“preferred” date. But keep in mind that MassPTC participating sites are not allowed to make offers to
student trainees prior to Notification Day in February.

Training sites typically continue to provide updated information about their practicum opportunities through
October until the MassPTC site is fully updated so information is current for all sites. If you have questions
regarding whether or not a site is seeking applicants, contact the site coordinators directly through the email
listed for their site for more detailed information (brochures, application directions, practicum details,
confirmation they are seeking applicants).

The MassPTC website is updated regularly until the deadline at the beginning of January, so it is best to
check the website regularly. More information about MassPTC is below.

Students applying for placements through MassPTC are expected to do the following.
»  Work closely with faculty to get approval for each site applied to upfront.
» Discuss pros and cons of each site with faculty ahead of notification day.
*  Confirm that they received the offer right away.
* Hold only one offer at a time and release back additional offers right away.
»  Confirm whether they will accept, release, or hold an offer within 20 minutes of the email being
received and understand that after 20 minutes the site is free to make offers to other candidates.
* Remember that there is no perfect training site.
* Notify all other sites they interviewed at as soon as they have accepted an offer.

Notification Day Procedures

1. Sites will inform (by phone and/or email) all students they interviewed whether they are getting an
offer, are on the waitlist, or are no longer under consideration, between 8:00 AM and 9:00 AM,
Eastern Standard Time.

2. Ifasite attempts to make an offer to an applicant by phone but does not reach the applicant
(consequently leaving a voice message), the site should immediately send the applicant an email
with the offer.

3. Students will confirm whether they will accept, release, or hold an offer within 20 minutes of the
email being sent.
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4. If a site does not receive the above confirmation of receiving the offer from a candidate within 20
minutes of the email being sent, it is free to make offers to other candidates.

5. Students are allowed to hold only ONE offer at any one time. The maximum amount of time a
student can hold an offer is 1 hour from when the offer was verbally communicated by phone or
emailed placements.

6. Sites will go down their lists until they have filled all their spots.

7. Once a student has accepted an offer, they will immediately (within 5 minutes) inform all other sites
where they interviewed that they have accepted an offer elsewhere.

8. Once a site has filled all of its training slots, it will immediately (within 5 minutes) inform all other
students interviewed that all training spots are full.

9. Sites are encouraged to contact doctoral programs directly to share that they still have open spots.
The Training Forum list serve is also available for such communications.

10. Doctoral programs will continue to support students still looking for sites through MassPTC.

A general list of MassPTC placements is provided in Appendix 3. Some of these overlap with the current list
of Rivier placements, as most of our past PsyD students have applied for placements through the MassPTC
system. A site’s participation in the MassPTC match process is automatically considered approved for Rivier
students’ field training if it meets the requirements for each student’s relevant Tier (e.g., supervision by a
doctoral psychologist with at least 3 years of post-licensure experience for Tier II or III).

Preparing Your Resume

Whether you are applying through MassPTC or directly to sites, you will need a resume. This section is
designed to provide a framework for resumes with the specific purpose of applying for a practicum
placement. By definition, a resume is a brief outline of your qualifications for a particular position. It
usually should be no more than 2 pages so that it can be printed front and back on one piece of paper. A vita
is a comprehensive listing of your qualifications which is much more detailed with more explanation of
previous positions and duties, publications, presentations, honors, and the like. For the purpose of applying
for a practicum, you will use a resume.

For starters, let us talk about the “do’s” and “don’t’s.”

Important DON’T’s.
* Don’t oversell yourself and make your resume all about how wonderful you are.
* Don’t give the impression that you can do things in which you have minimal training or background.
* Don’t use “one size fits all” approach. Tailor your resume to the sites to which you are applying re.,
type of agency/practice, services, population served, etc.

Important DO’s.
* Be honest about your level of training and experience.
* Focus outward by indicating a sincere desire to help clients for which the placement provides
services.
* Include volunteer as well as paid experiences working with individuals in need.
»  Express a willingness to learn and receive honest feedback from experienced clinicians...
*  And to utilize feedback to improve your skills and effectiveness as a clinician-in-training.

Remember, you want a site to want you, your skills and abilities, in particular. You also need to keep in mind
that the person reading your resume is reading those of dozens of applicants. They are going to skim, so you
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need to be brief and make sure the most important information is up front where they will be paying more
attention to what you have provided.

Resume Components

Heading
* Name and contact information.
* Be sure to include your email address.

Placement Objective

»  State the type of placement you are seeking and your goals.

*  You can change this to make it more specific to the site to which you are applying.

*  Example

o I am seeking a placement in a mental health agency where I can provide services to

severely and persistently mentally ill individuals, as well as other types of clients,
while receiving mentoring to strengthen the foundation skills I have developed in my
coursework.

Education — Enter degrees in reverse chronological order.
* Degree
» Institution (if graduate, include accreditation, if any: e.g., “CACREP,” “APA,” or “NASP”
“accredited”)
* Location of institution — City, state.
* Date of degree conferral — Month/year.
o BA, Psychology, Rivier University, Nashua, NH, 5/2023 o MA, Clinical Mental
Health Counseling, Rivier University, Nashua, NH, 12/2022.

Licenses and Certificates
* Licensed Clinical Mental Health Counselor (NH), 2024.
*  Permanently Certified School Psychologist (NY), 2019.

Relevant Experience

»  Start with relevant employment experience first — e.g., LCMHC positions, caseworker or case
manager, therapy aid, etc.

» If you do not have any paid experience but have had volunteer positions in MH, substance disorder
treatment, or schools, including undergraduate internships, list these as such.

* Many students include bullets describing aspects of the role, the people served, their duties, or their
approach that are helpful for reviewers to evaluate for match but not evident from the site name or
position title (e.g., individual and family therapist working with traumatized children unable to
remain in their home classrooms due to dysregulation; used an ARC intervention approach to help
them return to class).

Specialized Training Experiences
» List any types of workshops, PD courses, etc., related to psychotherapy, mental health counseling,
substance disorders, etc.
*  You can also list any specialized credentials you might have earned such as certifications in things
like DBT, trauma-focused CBT, play therapy, etc.
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Other Experience
* List any other employment you have had that is not related to psychology.
* This provides employers with an idea that you know how to work on a regular schedule and that you
remained in positions for a reasonable period of time.

Publications
» List these if you have any.

Presentations

» List presentations related to counseling and psychology with which you have been involved for
community and other local groups and regional, state, and national organizations.

References
* Provide at least 2 references.

* Be sure to include name, title, and contact information for each reference (snail mail address, phone,
email address).

REMEMBER. You can modify your resume to target a specific placement by...
*  Modifying your objective.
* Emphasizing training and experiences that you have had that could be particularly relevant to a
specific placement.
» Using different references that might be more relevant to a specific placement.

An example of a resume is provided in Appendix 12.

Writing a Cover Letter

Your cover letter is your introduction to the site coordinator and should be used to emphasize items in your
resume that are particularly important for being marketable to a site.

*  You want to give the impression that this is the ONE site at which you want to complete a practicum.
But do not overdo it. What is it about the site that is of particular interest to you as far as experience
and learning.

* Emphasize what you have to offer, especially if you have specialized training in the types of services
the site offers or population it serves. Again, do not overdo it and give the impression that you know
everything about this area, just that you might have something (unique) to offer that will differentiate
you from other applicants.

* Highlight your desire to learn from experienced and knowledgeable clinicians and your openness to
feedback to improve your skills and effectiveness.

* Communicate your work ethic and willingness to give 200 percent to this experience.

*  Again, remember that the person screening applicants is going to read 100 cover letters, so they are
going to skim for important details. Keep your letter concise and make sure that anything unique
that you want the screener to notice comes as early in the letter as possible.

A sample cover letter is in Appendix 13.
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Appendix 1: PsyD Program Technical Standards
(Essential Elements of Successful Completion of the Program)

To ensure that all students admitted to the Doctoral Program in Counseling and School Psychology
are able to meet the academic and clinical demands of their training and post-graduation
professional practice, the following technical standards have been established as essential elements
of successful completion of the program. These standards reflect the core performance necessary for
the competent and ethical professional practice for which the program prepares them, and by
implication, the competencies required to meet them. Some of the standards require professional
judgment to be applied. In these cases, to ensure fairness and appropriateness of judgment, concerns
will be considered by the full PsyD Core Faculty Committee, which will develop consensus before
steps are taken to evaluate, require, and support their implementation. Students’ and the program’s
admissions decisions should take these expectations into account, and students will be required to
develop their ability to meet them across their training at Rivier. These technical standards align
with the training standards and ethical principles of the American Psychological Association.

All students must be able to meet the following standards, with or without reasonable
accommodation:

1. Observation and Interpretation

Students must be able accurately to perceive and assess verbal and non-verbal behavior in clients
and clinical or assessment participants, in classroom and other academic settings, and in other
professional experiences. Ability to accurately observe and interpret others’ behavior, explicit
communication, and implicit expressions is necessary to support safe, ethical, and effective
professional decision-making.

2. Communication
Students must be able to communicate effectively with a diverse range of clients, peers, faculty,
supervisors, and other professionals. Effective communication is defined as:

e Demonstrating sufficient ability to read, comprehend, communicate, and understand
communications in English, with or without reasonable accommodations, at a level
necessary for academic, clinical, and professional success in Rivier’s program and
associated field training experiences.

e Demonstrating basic technological proficiency to participate effectively in educational
experiences and requirements of the program and in electronic communication and meetings
as required, and to meet all of the expectations for successful completion of training at
Rivier University.

e Communicating effectively non-verbally, including presenting the attitude and commitment
required for effective professional and academic performance and recognizing and
responding appropriately to others’ non-verbal communication cues given the goals and
requirements of their professional activities.

e Demonstrating ability to accept and integrate feedback about communications, and to
recognize and collaboratively repair relationship ruptures and miscommunications.

e Effectively eliciting and sharing information clearly and respectfully with each person with
whom they interact professionally.
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Maintaining professionalism (see below) in all forms of communication.

3. Acquiring and Applying Knowledge
Students must demonstrate sufficient ability to acquire and apply knowledge to:

Analyze, synthesize, and apply complex information from diverse sources.

Understand and critically evaluate research and clinical information.

Generate novel hypotheses and design appropriate means of evaluating them

Formulate clinical judgments supported by evidence or peer-reviewed theory

Engage in ethical decision-making.

Learn effectively through classroom instruction, clinical training, and independent study.
Think critically, including being aware of their own assumptions and biases and the limits of
their conclusions in contrast to other viewpoints.

4. Behavior and Interpersonal Relations
Students are expected to:

Exhibit emotional maturity, self-awareness, and the capacity to assess information
accurately in terms of professional and academic demands and to draw justified conclusions.
Be sustainably able to complete difficult workloads and demands successfully, including in
stressful situations such as managing clinical crises.

Demonstrate compassion, integrity and sensitivity in diverse interpersonal contexts.

Engage ethically and respectfully with clients and colleagues whose values or behavior may
differ from their own.

Maintain appropriate professional boundaries as defined in the American Psychological
Association Dictionary of Psychology: a psychological demarcation that protects the
integrity of an individual or group or that helps the person or group set realistic limits on
participation in a relationship or activity.

Handle confidential material responsibly and follow relevant laws, regulations, and policies
of the University and of any organization where they are acting in their role as a student in
the Program.

Use language that is professional (see below) and respectful in all interactions, whether in
person, on campus, at training placements, with peers, faculty, staff, or in any
communication or interaction when they are acting in their role as a Rivier student,
including email, discussion boards, and learning management systems.

Collaborate respectfully and effectively within groups and teams, demonstrate appreciation
for diverse professional and non-professional roles, and contribute meaningfully to
achievement of shared academic and professional goals.

Be aware of and avoid any communication or actions which could reasonably be construed
as threatening or offensive. If a communication or action is brought to the student’s attention
that could be construed in this way, the student considers the feedback and participates in a
process to repair the situation and/or brings the report to appropriate Rivier faculty or staff
for assistance in doing so.

5. Organization and Meeting Program Requirements
The demands of doctoral training require sustained energy, effort, and organization. Students must:
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e Successfully manage demanding workloads and function effectively under stress and time
constraints.

e Function effectively through changing environments and significant clinical demands.

e Develop and sustain a strategy for maintaining organization, to ensure timely follow-
through and completion of all program components in and beyond the classroom, including
practicum, dissertation, internship, and related training expectations.

6. Professionalism and Ethical Behavior

APA defines professionalism in Loughran, T. (2024). APA Guidelines on Equitable and Respectful
Treatment of Students in Graduate Psychology Programs: Professional Socialization. According to
this definition, students must consistently demonstrate:

e Adherence to APA ethical standards and university policies, including demonstrating
integrity, honesty, and trustworthiness.

e Accountability for actions and professional development through taking responsibility for
their appropriateness, effectiveness, and impact.

e Seclf-Reflection by being open to supervision and constructive feedback, self-aware, and
engaging in ongoing self-evaluation and self-care, including recognition of personal
limitations and the willingness to seek support when needed.

e Commitment to excellence in the form of lifelong learning and continuous efforts at
improvement.

e Humanism, defined as caring, compassion, and respect for others.

e (Collaboration by working effectively and respectfully with others.

e Cultural humility reflected in considering and trying to understand others’ perspectives and
experiences.

e Commitment to psychology’s social contract in terms of responsibility to society, including
careful attention to competence in service to others.

e Social responsibility, including altruism, advocacy for others, and fairness.

While these characteristics develop throughout training, and different students will demonstrate
them in different ways given their own backgrounds and perspectives, all students are expected to
demonstrate commitment and active effort to meet them and ongoing progress towards
improvement in each of them.

7. Professional Responsibility and Self-Regulation
Students must demonstrate the capacity to engage effectively in practicum, internship, and other
supervised clinical experiences where they are representing Rivier University, which are integral
components of clinical/school training. This includes:
e Consistently meeting attendance, punctuality, and professional conduct expectations in
clinical settings.
e Applying classroom knowledge to real-world clinical contexts with appropriate supervision.
e Responding constructively to feedback and integrating it into clinical practice.
e Navigating professional relationships with clients, supervisors, and interdisciplinary teams
ethically and respectfully.
e Managing time and workload demands associated with clinical placements.
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o Demonstrating self-awareness and emotional regulation in high-stakes or emotionally
charged situations.

8. Capacity to Successfully Complete Professional and Training Requirements

Students must be able to perform the essential functions required in academic, clinical, and
assessment training experiences. This includes accurately administering assessment and
intervention procedures; perceiving, observing, responding to, and documenting relevant verbal,
visual, behavioral, sensory, and other information; communicating and demonstrating standardized
instructions in a way that is in accordance with the standardized instructions of the test or
intervention; manipulating and presenting assessment materials and equipment as required;
producing, recording, and scoring written, graphic, or other responses; and completing required
documentation. This also includes maintaining the integrity of tests or interventions, such as not
substantively altering the materials, their administration, or their standardization.

During administrations of assessments or interventions, students may be required to perform these
functions simultaneously and in real time, including integrating sensory information, manipulating
materials, recording responses, reactions, and relevant behavioral observations, and making
administration and scoring decisions based on clients’ responses and behavior. These functions must
be performed in a manner that maintains required standardization, adherence to protocols, safety,
ethics, and effectiveness, with or without reasonable accommodation.

Reasonable Accommodations

Rivier University is committed to providing reasonable accommodations to qualified students with
disabilities in compliance with the Americans with Disabilities Act (ADA) and consistent with the
PsyD Program’s commitment to inclusion. Reasonable accommodations are adjustments or supports
that provide qualified students with disabilities an equal opportunity to meet the program’s technical
standards and successfully complete its essential academic and professional requirements.

Reasonable accommodations do not waive, lower, eliminate, or substantially alter essential
academic, clinical, or professional standards or requirements. They may not fundamentally alter the
nature of the program or impose an undue burden on the institution. Rather, accommodations are
intended to provide students with disabilities an equitable opportunity to demonstrate that they can
meet the same essential requirements of the program.

Students seeking reasonable accommodations should contact the Office of Disability Services and
engage in the University’s established accommodation process.

Note that other students needing support should reach out to their professors, advisors, or the
Program Director to discuss what the program can appropriately and reasonably do to provide them
with the greatest chance of success, but that this falls outside the disability accommodation process.
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Practicum Contract/Rivier University Psy.D. in Counseling and School Psychology

Traines:

Swpervisor:
Faculty Seminar Instructor:
Training Site:
Site Address:

Supervisor Email:

Cowrse/Term:

Start Date: End Date:

Paid:  Unpaid*:

*if unpaid, in Mew Hampshire, NH DOL Pra-Screening Form must also be complated and submitted to the Director of
Clinical Training

The practicum site must fulfill each of the following requirements for training and supervision. Initial next to
each statement to indicate that the site supervisor will ensure compliance with each standard. Supervisor:

The site supenvisor will provide individual face-to-face supervision for @ minimum of one hour per week. This
should be held in one session rather than piecemeal. The primary site supervisor will be employed by the
agency and must be a licensed psychologist (Tier 2 and above) or licensed mental health professional (Tier 1).
Supervisor:

The site supervisor will arrange opportunities for the student to provide counseling services, case management
services, and assessment and diagnostic services as described in the Practicum Handbook. Supervisar:

The site supenvisor will arrangs opportunities for the student to participate in ongoing, individual counseling or
assessment, with a minimum of 3-7 direct client contact hours over the duration of the placement.

Supervisor:

The training site will provide a minimum of 200 hours (Tiers 1 and 2) or 250 hours (Tier 3) each semester of
training with exposure to a diverse client population. Supervisor:

The training site will provide the student with the means to keep a regular schedule of appointments.
Supervisor:

The training site will provide reimbursement to the student for any expenses incurred as a consequence of
training experiences. Supervisor:

The training site will provide a safe and secure work environment. Supervisor:

The training site will provide the student with adequate private office space for counseling. Supervisor:
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The training site will provide the student with support services consistent with those afforded to other mental
health counselors at the agency. Supervisor:

The training site will provide the student with opportunities to consult with other professionals, agencies, and
systems (e.g., legal, welfare, child protective services, etc.). Supervisor:

The site supervisor will monitor the student’s adherence to legal and ethical guidelines. Supervisor:

The site supervisor will arrange opportunities for the student to obtain informed consent (disclosure) from
parents/legal guardians of minors prior to the delivery of counseling services to minors. The agency may use its
own form. Supervisor:

The site supervisor will complete each of the following evaluation forms (as appropriate) in collaboration with
the student at the end of the semester. The forms will then be submitted to the Rivier University Practicum
Seminar Instructor/Director of Clinical Training: (1) Practicum Supervisor Disposition Rating Form; (2) Practicum
Supervisor Clinical Skills Evaluation; (3) Supervisor Evaluation of Program Competencies. Supervisor:

The site supervisor and student acknowledge that final approval of the practicum placement by the Rivier
University PSYD Director of Clinical Training is required before the student may accept the practicum
placement. Supervisor:  Student:

Once signed by all parties, the training contract is binding. In order for the student to be released from
contractual responsibilities at the training site all parties (site supervisor, student, Rivier University Practicum
Seminar Instructor, and Rivier University Director of Clinical Training) must agree to terminate the contract.
Failure to adhere to this policy by, for instance, providing inadequate supervision, engaging in ethical
misconduct, etc., may lead to termination of the contract without the consent of the site. Supervisor:
Studemt:  DCT:

All contracts will be reviewed for compliance with New Hampshire Department of Labor standards. DCT:

| have read and agree to adhere to each of the training requirements listed above.

Site Supervisor:
Swdent:
Faculty Seminar Instrector:

Dirgctor of Clinical Traiig:
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Supervision Agreement
Student Name:

Site Supervisor Name:

Practicum Site:; Tier:

, understand that I am responsible for providing the student
(Print supervisor name above) named above with one hour per week of individual face-to-
face supervision for the duration of the practicum year. Supervision will be held in one

session rather than piecemeal Supervision and will include, but not be limited to, discussion
of the following:

Direct observations of clinical work

Case studies

Individual and group therapy skills
Evidence-based practices

Clinical assessment skills

Ethical issues

Issues related to Individual and Cultural Diversity
Communication and Interpersonal Skills

9. Interprofessional Collaboration

10. The student s professional growth and development
11. Effectiveness of the supervisory relationship

12. Billing and insurance procedures

o N & N W~

1 , understand that I am responsible for attending each
(Print student name above) supervision meeting fully prepared to discuss relevant issues

with my site supervisor. I will bring an agenda to each meeting, understanding that it is my

responsibility to help facilitate the supervisory discussion. We both understand that failure of the

site supervisor to provide appropriate supervision may result in termination of the practicum
contract.

Signature: On-site Supervisor Date
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Appendix 3: List of Approved Practicum Sites (2026/2027)

University Counseling Centers

Plymouth State University Counseling Center, Plymouth NH (can be Tier 1)
Keene State College Counseling Center (Tier 2+)

University of Massachusetts, Lowell Counseling Center (Tier 2+)

Private Practice
Counseling Associates: Concord, Claremont, Hanover, Keane, Lebanon, New London, & Plymouth
Gateways Community Services (Autism, TBI, Senior care) Nashua
Lifestance Health, Nashua NH (can be Tier 1) Emphasis: Child/adolescent and family specialty
Lifestance Health, Londonderry/Portsmouth NH (Tier 2+) Emphasis: ACT
Labyrinth Psychological Services, Holden MA
LaMora Psychological Services, Nashua NH
Hanover Center for CBT, Hanover and Bedford NH Specialty: OCD treatment Bedford
Endurance (Tier 2+)
Specialty: Adolescent Partial Hospitalization Program
TERRA Equine Therapy Center — Conway NH
Outpatient therapy with hopes of starting PHP (experiential therapy) Pastoral
Counseling Services (Tier 2-+)

Assessment Sites

Goodwill NeuroRehab, Scarborough ME

Lifestance Health, Portsmouth NH (Can be Tier 1)

Katalyst Psychological Center, Manchester NH Requires at least one previous assessment site

NESCA, Londonderry NH (Tier 2+)
Requires at least one previous assessment site

Neuropsychology and Concussion Management Assoc., Dover NH

NAC (Neuropsychological Assessment Clinic - Brighton MA (Tier 2+) Requires at least one
previous assessment site

Portsmouth Neuropsychology Center

Agape Mental Health, Chelmsford, MA

Home for Little Wanderers, MA

Neuropsychology and Education Services for Children and Adolescents,

Londonderry (Tier 2+)

Children’s Neuropsychological Services, MA (Tier 2-+)

(cont.)




Medical Centers/Hospitals
New Hampshire Hospital (Tier 2+) Emphasis:
Individual and group
Concord Hospital Family Health Center Emphasis:
Primary Care Integration
Elliot Memory and Mobility Unit, Manchester NH (Tier 3) Requires
at least one previous assessment site
Cheshire Medical Center, Keene NH (can be Tier 1)
Beth Israel Deaconess Medical Center Cognitive Neurology Unit, Boston (Tier 2+)
Requires at least one previous assessment site
Tewkesbury State Hospital, MA
VA, Yale West Campus, Orange CT

Community Mental Health

Greater Nashua Mental Health (Can be Tier 1) Emphasis: Diagnostic Intakes
Mental Health Center of Greater Manchester

Harbor Care (can be Tier 1)

WestBridge (SUD care, Tier 1), Manchester

School Psychology Sites
Nashua Public Schools
Elm St School
Nashua South
Londonderry School District (Can be Tier 1)
Manchester Public Schools
Merrimack School District (Can be Tier 1)
Pinkerton Academy, Derry NH (Can be Tier 1)
Portsmouth School District (Tier 2+)
White Birch Education, Bedford NH
School assessment (may need to practice assessments ahead of time)
Tilton School, NH (Tier 1, clinical services)
Chelmsford School District, Chelmsford MA
Byam Elementary, Chelmsford MA
Center Elementary, Chelmsford MA
McCarthy Middle School (can be Tier 1)
Collegiate Carter School of Lowell, Lowell MA
Lighthouse School, North Chelmsford MA (can be Tier 1)
Special Education Consultants of Mass
Maria L. Baldwin Elementary School in Cambridge Massachusetts
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List of MassPTC Sites

(Note: Some sites overlap with the Rivier list.)

3 East Joint Practicum at McLean Hospital

Baker Center for Children and Families - Neuropsychology, Center for Effective Therapy
Bentley University

Beth Israel Deaconess Medical Center Cognitive Neurology Unit

Boston Center for Refugee Health and Human Rights (Boston Medical Center)
Boston Children's Hospital at Martha Eliot

Boston Children's Hospital Inpatient Psychiatry Service

Boston Community Pediatrics

Boston Medical Center - Neuropsychology

Boston Medical Center- Division of Developmental and Behavioral Pediatrics
Boston Medical Center/Fenway Health - Behavioral Health and Substance Use
Boston Prep

Boston University Center For Translational Cognitive Neuroscience And Alzheimer's Disease Research
Center

Bradley Hospital Children's Partial Hospital Program EP

Bradley Hospital- Adolescent Inpatient Unit

Bradley Hospital - Children's Inpatient Unit

Bradley Hospital’s Children’s Partial Hospital Program (CPHP) East Greenwich RI
Bradley School Providence & Bradley School North

Brattleboro Retreat

Bridgewater State Hospital

Brigham and Women’s Faulkner Hospital — Adult Inpatient Psychology

Brigham and Women's Hospital-Neuropsychology Practicum

Brigham and Women's Hospital, Ambulatory Psychiatry Department

Brown University Health/Rhode Island Hospital

Butler Hospital Neuropsychology Practicum

Cambridge Health Alliance/Harvard Medical School: Adolescent Inpatient Service
Cambridge Health Alliance/Harvard Medical School: Psychological Assessment
CARD at Boston University

CEDAR Clinic at the Brookline Community Mental Health Center
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Center for Effective Therapy at The Baker Center for Children and Families
Center for Health Outcomes and Interdisciplinary Research, Massachusetts General Hospital
Children's Wellness & Development Center

Clinical Alliance Services, LLC

Community Health Center, Inc.

Community Services Institute

Community Services Institute - Springfield

Concord Comprehensive Neuropsychology Service (CCNS)

Devereux Massachusetts

Division of Digital Psychiatry, Beth Israel Deaconess Medical Center

Dr. Solomon Carter Fuller Mental Health Center

Eastern Connecticut State

Edith Nourse Rogers Veterans Hospital/Bedford VA

Federal Medical Center Devens

Franciscan Children's Hospital - Outpatient Behavioral Health

GI Behavioral Health Program in the MGH Center for Neurointestinal Health
Hampshire College Health and Counseling Services

Insights Psychological Services, PLLC

Labyrinth Psychological Services, PC

Learning Solutions

Lighthouse School, Inc.

LUK, Inc.

Manville School

MGH-Chelsea Health Center

Massachusetts General Hospital and Red Sox Foundation Home Base Program
Mass General Hospital- Lurie Center for Autism

Massachusetts General Hospital - Psychology Assessment Center
Massachusetts General Hospital Psychosis Clinical and Research Program (PCRP)
Massachusetts General Hospital: Advanced Practicum in Psycho-Oncology
Massachusetts Mental Health Center / Beth Israel Deaconess Medical Center
McLean Anxiety Mastery Program

McLean Hospital - Behavioral Health Partial Hospital Program

McLean Hospital - Child & Adolescent Inpatient Program
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McLean Hospital - SouthEast Adolescent ART and PHP
McLean Hospital - Southeast Adolescent Inpatient Psychiatric Program
McLean Hospital - Trauma Continuum at Hill Center

McLean Hospital Division of Psychotic Disorders

McLean Hospital Klarman Eating Disorders Center

McLean Hospital OCD Institute for Children and Adolescents (OCDI Jr.)
McLean-Franciscan Childrens CBAT

MGB Salem Hospital

MGH Charlestown Community Health Center
Neuropsychological Assessment Clinic

New Hampshire Hospital | Dartmouth Health

Newton Neuropsychology Group

OCD Institute (Adult Program), McLean Hospital

Ocean Gem Psychological Care

Providence College Personal Counseling Center
Psychological Assessment and Consultation Associates LLC
Psychology Specialists of Maine

RESTORE, Boston Medical Center, Department of Psychiatry
River Valley Counseling Center, Easthampton

Seven Hills Behavioral Health

Shriners Children's Hospital - Boston

Suffolk University Counseling, Health & Wellness Center
Tewksbury Hospital DMH

The Concord Center

The University of Massachusetts Chan Medical School and Worcester Recovery Center and Hospital
Tufts Medical Center Department of Psychiatry

UMass Dartmouth Counseling Center

UMass Memorial Medical Center Neuropsychology

VA Boston Healthcare System

Walker

Wellesley College - Stone Center Counseling Service
Wesleyan University CAPS

Yale Child Study Center
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Appendix 4: Waiver Agreement for Students Completing Practicum at Place of
Employment

The Program strongly discourages students from utilizing their places of employment as practicum sites due to
potential conflicts of interest and role confusion. However, life circumstances such as financial limitations,
insurance needs, etc., may make it difficult for a student to complete a practicum elsewhere. When that is the case,
this waiver agreement must be submitted with the Practicum Contract.

Name: Date:

Practicum Site:

Site Supervisor:

Being a practicum student and an employee at the same school or agency poses conflict of interest risks. If serving
in multiple roles impairs a counselor s ability to be objective then the counselor may be in danger of violating the
code of ethics. This waiver agreement is for the purpose of: 1) documenting the students rationale for completing
a practicum at a place of employment; 2) documenting how appropriate boundaries will be maintained; 3)
documenting how the student will engage in activities and responsibilities that are different from those of the
employment role and how those new activities and responsibilities will meet the objectives of the practicum
proposal; and 4) documenting how the practicum supervisor will be different from the employment supervisor .

l. Summarize the rationale for conducting practicum at your place of employment versus other potential
sites:

2. Explain how you intend to maintain appropriate boundaries while completing your practicum at your place
of employment:
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3. Explain how you will engage in different activities and responsibilities and how you will be able to meet
the objectives of the practicum.

4. Your practicum site supervisor must not be serving in any official evaluative capacity other than that
required by the role of practicum supervisor. By signing below, each person acknowledges that the student will not
be evaluated for his/her job performance by the practicum site supervisor.

Student Date
Site Supervisor Date
Agency Director Date
Rivier University Director of Clinical Training Date
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Appendix 5: Supervisor Qualifications Form

Name of Trainee:

Name of Supervisor:

Degree:

Licensure Areas:

License #/State of Licensure:

Years of Experience as Licensed Psychologist or Certified School Psychologist (Tier 2/3) or Licensed
Mental Health Professional (Tier 1) (a minimum of three years required unless approved by Director of
Clinical Training):

Prior Supervisory Experience:

Name of Agency:

Address:

Phone:

E-Mail:

Describe the nature of the training site in the space below. NOTE: Individual independent private practices are
not acceptable practicum sites. Group practices may qualify if they are comprised of counseling or psychological
associates who meet regularly for peer supervision and have a client base sufficient to provide practicum students
with 5-7 clients for individual counseling during the entire practicum year. Clinicians who share rental space but
do not have a formal group practice established do not meet the University’s training site criteria.

Note: Attach copy of site supervisor’s updated resume and clinical license to this contract

Signature: Student Date
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Appendix 6: Supervisor Evaluation of Student Form

Student: Supervisor:
Site: Tier of Site (1, 2, or 3):
Semester/Yr:

Supervisors: Please rate the student’s performance in each of the areas below using the following 4-point system. The total
score for each competency is then calculated by summing the total points allotted divided by the number of items.

N/A | Not applicable for this training experience/not assessed during the training
experience

1 Needs remediation (requires remedial work)

2 | Needs improvement (continued intensive supervision is needed)

Satisfactory (student’s performance in this area reflects sufficient standards for
practice at their pre-professional level with appropriate supervision)

4 | Highly competent (student’s skills are very well developed and performed at an
above-average level; student demonstrates an ability to function with only
occasional supervision

Communication and Interpersonal Skills
Students develop the ability to communicate and use interpersonal skills effectively in increasingly complex situations with
increasing independence.

Student develops and maintains effective relationships with a wide range of individuals, including colleagues, communities,
organizations, supervisors, supervisees, and those receiving professional services.

Student produces and comprehends oral, nonverbal, and written communications that are informative and well-integrated;
demonstrates a thorough grasp of professional language and concepts.

Student demonstrates effective interpersonal skills and the ability to manage difficult communication well.

Total Rating ______ /3 items = (average rating in this area)

Professional Values and Attitudes

Student behaves in ways that reflect the values and attitudes of psychology, including integrity, deportment, professional identity,
accountability, lifelong learning, and concern for the welfare of others.

Student engages in self-reflection regarding one’s personal and professional functioning; engages in activities to maintain and improve
performance, well-being, and professional effectiveness.

Student actively seeks and demonstrates openness and responsiveness to feedback and supervision.

Student responds professionally in increasingly complex situations with a greater degree of independence as they progress across
levels of training.

Total Rating ____ /4 items= (average rating in this area)
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Assessment

Students develop knowledge and skills in evidence-based theories and methods of assessment and diagnosis, including the
selection, administration, and interpretation of assessments consistent with best scientific research evidence, the science of
measurement, and psychometrics.

Student demonstrates current knowledge of diagnostic classification systems, functional and dysfunctional behaviors, including
consideration of client strengths and psychopathology.

Student demonstrates understanding of human behavior within its context (e.g., family, social, societal and cultural). This includes the
ability to apply the knowledge of function and dysfunctional behaviors, including context, to the assessment and/or diagnostic process.
Student demonstrates the ability to select appropriate test batteries, has the awareness and ability to follow administration rules,
timing, and accurate notation of responses.

Student interprets assessment results, following current research and professional standards and guidelines, to inform case
conceptualization, classification, and recommendations, while guarding against decision-making biases, distinguishing the aspects of
assessment that are subjective from those that are objective.

Student communicates orally and in written documents the finding and implications of the assessment in an accurate and effective
manner sensitive to a range of audiences. This includes creating reports that are free of typographical and grammatical errors,
reporting all scores in a manner that is clear and concise.

Total Rating ______/5items = (average rating in this area)

Intervention

Students will develop proficiency in knowledge and practice of evidence-based approaches to the treatment of client’s
problems and needs, respectful of client’s values, preferences, and diverse backgrounds.

Student is able to develop a sound conceptual understanding of case; has solid understanding of orientation being used.

Student establishes and maintains effective relationships with the recipients of psychological services.

Student develops evidence-based intervention/treatment plans specific to the service delivery goals.

Student implements interventions informed by the current scientific literature, assessment findings, diversity characteristics, and
contextual variables.

Student demonstrates the ability to apply the relevant research literature to clinical decision-making.

Student modifies and adapts evidence-based approaches effectively when a clear evidence base is lacking.

Student evaluates intervention effectiveness and adapts intervention goals and methods consistent with ongoing evaluation.

TotalRating _ /7items=____ (average rating in this area)

Supervision
Students develop skills in mentoring and monitoring other professionals to help develop skill in professional practice.

Student demonstrates foundational knowledge and initial skills in the instruction, oversight, and supervision of trainees and other
professionals.

Student demonstrates knowledge and respect for the appropriate use of the supervisory relationship including the roles of
supervisor/supervisee, boundaries, and ethics.

Student comes prepared to supervision with appropriate topics and questions for discussion.

Student responds positively to suggestions and constructive feedback, showing a willingness to try, and to learn new information and
develop clinical skills.

Total Rating ____ /4 items= (average rating in this area)

Individual and Cultural Diversity

Students will develop knowledge of the current theoretical and empirical knowledge base as it relates to addressing diversity in
all professional activities including research, training, supervision/consultation, and service.
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Student demonstrates an understanding of how their own personal/cultural history, attitudes, and biases may affect how they
understand and interact with people different than themselves.

Student demonstrates knowledge of the current theoretical and empirical knowledge base as it relates to addressing diversity in all
professional activities including research, training, supervision/consultation, and service.

Student demonstrates the ability to integrate awareness and knowledge of individual and cultural differences in the conduct of
professional roles (e.g., research, services, and other professional activities). This includes the ability to apply a framework for working
effectively with areas of individual and cultural diversity not previously encountered over the course of their careers. Also included is
the ability to work effectively with individuals whose group membership, demographic characteristics, or worldviews create conflict
with their own. Trainees are expected to respond professionally in increasingly complex situations with a greater degree of
independence as they progress across levels of training.

Total Rating _____ /3 items = (average rating in this area)

Ethical and Legal Standards
Students develop knowledge of, and adhere to, all relevant ethical and legal standards, guidelines, laws, regulations, rules,

and policies governing health service psychology at the organizational, local, state, regional, and federal levels in their
professional work.

Student is knowledgeable of and acts in accordance with each of the following: the current version of the APA Ethical Principles of
Psychologists and Code of Conduct; relevant laws, regulations, rules and policies governing health service psychology at the
organizational, local, state, regional and federal levels; and relevant professional standards and guidelines.

Student recognizes ethical dilemmas as they arise and apply ethical decision-making processes in order to resolve the dilemmas.
Student conducts him/her/their self in an ethical manner in all professional activities.

TotalRating ___ /3items=____  (average rating in this area)

Consultation and Interprofessional/Interdisciplinary Skills

Students develop skills to engage in consultation and interdisciplinary collaboration with individuals or groups to address
problems and promote effectiveness in professional activities.

Student respects the roles and perspectives of other professions and demonstrates knowledge, skills, and attitudes regarding
interprofessional and interdisciplinary consultation in all professional roles.
Student demonstrates knowledge of consultation models and practices.

Total Rating ____ /2 items = (average rating in this area)

Supervisor Comments and Feedback: (response is required)

Supervisor Signature/Date Student Signature/Date
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Appendix 7: Student Evaluation of Supervisor Form

Trainee Evaluation of Supervisor & Site/Rivier University Psy.D. in Counseling and School Psychology

Trainee:

Supervisor:

Faculty:

Training Site/Address:

Course/Term:

Start Date:

End Date:

Period of Supervision:

Supervision was based on (check all that apply):

_____ Direction Observation
____Videotape
____Skype or FaceTime
____Student Report
_____Other (describe)

Supervision was (choose one):
_____Individual

_____Group

___ Both

Number of Cases (by type):

Number of times each type of supervision occurred during this period:

On average, how many hours of supervision were provided each week:

Was the amount of time spent in supervision (choose one):

Too Little
Too Much
Just Right

For what purposes other than supervision of therapy cases, have you used your supervision time (be specific)?

How available has your supervisor been (i.e., on time, regular meetings, showing interest in your supervision) (choose one):

__ Always Available

____ Great Deal of the Time
_____ Satisfactory Amount
___ Very Little
_____Unavailable

____N/A

How reliable has your supervisor been (i.e., on time, regular meetings, showing interest in your supervision) (choose one):

____Always Reliable

_____ Great Deal of the Time
_____ Satisfactory Amount
___ Very Little
_____Unreliable

____N/A
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To what extent have you developed as a clinician through supervision at this placement (choose one):
_____Outstanding Amount
_____ Great Deal
_____Satisfactory Amount
____ Very lLittle
___ NotAtAll
____N/A
Evaluation Rating Key:
e 5 -—Excellent: meets all criteria to a high degree
e 4 -—\Very Good: above-average performance
e 3 —Satisfactory: expected performance
e 2 —Marginal: below-average performance
e 1 - Deficient: unacceptable performance

Using the rating key above:

How would you rate your supervisor’s knowledge of the field (i.e., pertinent literature, clinical skills and techniques, etc.)?
Score:

Below are characteristics used to describe clinical supervisors and their style of supervision. Please rate your supervisor in each area
using the same rating key.

Ability to give constructive feedback (able and willing to give feedback in a helpful manner, understands my level as a therapist, helps
me identify my future goals, etc.).

Investment in student development as a clinician (encourages creative and theoretical thinking, willing to process relationship issues
that may interfere with therapy).

Supportive (conveys respect and caring, not overly critical, puts me at ease in supervision).

Flexible (able to adopt different approaches or perspectives if needed).

Gives useful suggestions (able to delineate useful suggestions for therapy, facilitates a learning process in supervision).

Handles disagreements well (able to accept different points of view, works through disagreements regarding cases).

Enjoys supervision (appears to enjoy supervision, puts time and energy into it).

Good role model (conveys respect and professionalism in supervision).

Ethical practice (engages with others in an ethical and appropriate way, adheres to APA Ethical Code in all clinical interactions and
encourages student to be reflective of their own practices.

Ethical behavior (conducts self in a manner that is ethical and professional with students, staff, and community always as found in the
APA Ethical Code, models appropriate boundaries and roles within the supervisory relationship and other interactions).

List the strengths and weaknesses of your supervision experience:

Do you consider your supervisor to be a good match with you (choose one):
Yes

No
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Please rate your Practicum Site in regard to the following (using rating scale from previous section):

Personal Office Space

Technical Support

Policy and Procedure Orientation
Administrative Support

Accessibility

Cleanliness
Professional Atmosphere

If doing assessment, lists tests administered and number of each:

List number of formal reports written by type and number of each (i.e., intake, psychological evaluation, MSE, etc.):

Any other comments or concerns not covered by the above can be entered here:

Student Signature: Date:
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Appendix 8: Clerkship Contract

CLERKSHIP CONTRACT ACADEMIC YEAR 2026/27
RIVIER UNIVERSITY PSY.D. COUNSELING & SCHOOL PSYCHOLOGY

STUDENT: FP Year Level 2026-2027 [ ]2 [ 13 [_Jother

SEMESTER OF THIS CLERKSHIP: Fall [ Spring [ summer O
NOTE: MAY BE APPROVED FOR FALL 2026, SPRING 2027, or Summer 2027.

is placed as a clinical psychology CLERKSHIP student at:

Site Name:
Address:
City: State: Zip

Please check one option:

[ Paid; If paid, please indicate amount of stipend: $ per year
[ unpaid

TERM OF CONTRACT

The field placement will begin: (mm/dd /2026) end date (mm/dd/2026 or 2027)
NOTE: PLEASE MAKE SURE YOUR START AND END DATE ACCURATELY REFLECT WHICH SEMESTER MONTHS/YEAR YOU
ARE COMPLETING YOUR CLERKSHIP IN (PLEASE SEE DATES BELOW).

Fall Semester begins September 8, 2026, ends December 18, 2026
Spring Semester begins January 18, 2027, and ends May 7, 2027
Summer Semester: begins May 10 2027 and ends August 26, 2027

Number of hours/week proposed: hours/week subject to approval by Director of Clinical Training

The student will have experience in the following areas/activities: check all that apply
Services/Training Setting Modality
[] Evaluations/clinical assessment [] Clinic/CMHC/CHC [ Individual
[J Cognitive Assessment [J Hospital - Inpatient [ Group
1 Projective Assessment ] Hospital - Outpatient 1 Couple
[J Neuropsych Testing [J Hospital - Partial [ Family
[J Therapy/Intervention [J school [J other, please specify:
] Consultation [ College
[ crisis Intervention [J wrap Around/Community
[J Health Psychology [ other:
O Forensic
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] Multicultural Competencies Population Please indicate anticipated weekly number of
hours that the student will conduct during
[J Trauma/PTSD [ Infant-Preschool the CLERKSHIP:
[] rResearch [ child
[ Substance Abuse [ Adolescent ___ Face to face intervention
[ other: [ Adult _____Face to face assessment
[] Geriatric
O Veterans
] LGBTQ

Note: The student’s clinical or applied materials may be used in the academic setting for training. Issues of confidentiality and
protection of case anonymity will be respected in all presentations at Rivier University.

SUPERVISION

Primary Supervisor Name/License Type/Number/State of |[Email:
Issue:

The primary supervisor agrees to points 1- 6 below:

1. Provide hours of individual supervision per week as part of the student’s contracted hours.

(Insert # hours — minimum of 1 hour required)

2. Provide or oversee hours of additional individual supervision per week IF APPROPRIATE TO THE CLERKSHIP.
(Insert # hours)
3. Provide or oversee hours of group supervision per week IF APPROPRIATE TO THE CLERKSHIP.

4. Provide supervision, which takes into consideration:

a. the student's academic experience at Rivier University (the student will provide the supervisor with relevant course
outlines as requested),

b. the curricular goals and competencies for Rivier University students across program years, and

c. the student's individual applied learning goals which are the following:

II.

III.

Iv.

5. Provide site access as requested to the Director of Clinical Training, their designee, and Rivier faculty.

6. Provide timely and complete written evaluations at the end of the CLERKSHIP. Supervisor will be asked to write several

paragraphs at the end of the practicum referencing the student’s experience at the practicum and relative to the student’s

learning goals.
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Primary Supervisor Printed Name:

Primary Supervisor Signature: Date:
Student Signature: Date:
PSYD Program Director Signature: Date:
DCT Signature: Date:
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Appendix 9: NH DOL form

STATE OF NEW HAMPSHIRE

DEPARTMENT OF LABOR
95 Pleasant 5t.
COMCORD, MH 03301
FAN (603) 271-2668
Inspectonlhvigidel oh sov

APPLICATION FOR PRE-SCREENING OF SCHOOL TO WORK

School

School Coordinator

Telephone

FAX

E-Mail

TO BE COMPILETED BY THE BUSINESS PARTNER

The Department of Labor will review this request and notify the schoeol district and emplover of the status of
the application when the review is complete. If an application is rejected, the notice will inclnde the reason for
rejection. The organization’s compliance with regulated safety requirements. loss history and labor violations
will be considered. If the business named has any questions or concerns. they should contact Department of
Labor at (603) 271-0127.

Busines: Name:; Federal 1D, Number:

Address:

City/Town: . NH Zip code:

Number of Employees:

Contact Name:

Telephone #:

Email Address:

DOL AUTHOBRIZATION: Yes No

BReason for rejection:

DOL awnthorized signatire:

Date:

Pre-5croen Form 20221011
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Appendix 10: Unaccredited Internship form

-
'l e r 420 South Main Street
Nasghua, NH 03080-5086

UNIVERSITY (603) BER-1311 » www.rivieredu

Unaccredited Internship Policy and Waiver form
4/24/2026

Counseling and School Psychology doctoral students are required to apply for an APA-accredited
(5th year) internship. Students should plan on submitting at least 16 applications through the
national match system.

Students may elect to apply to pre-approved unaccredited internships in match Round 1 with
approval of the Internship preparatory course CNSL-838, their advisor, and the Director of
Clinical Training (DCT) if they also apply to at least 12 APA-accredited internships. Students will
complete the attached form to obtain pre-approval for each unaccredited internship to which
they apply. Note- students are required to rank unaccredited internships after all APA-
accredited options to which they have applied. All unaccredited internships must meet the same
APA standards of accreditation (SOA) to be pre-approved and to be likely to qualify for licensure,
though students should check with the licensing requirements in each state of potential interest
to them to make sure these will be accepted.

In Round 2, given the rapid timeframe, students may apply to unaccredited internships and
submit the attached form after having applied. Based on their advisor’s and DCT’s agreement,
students may rank unaccredited internships that offer a better match for their training needs
before APA-accredited sites to which they have applied for round 2.

Should students remain unmatched after Round 2, they may apply to internships in the
clearinghouse or may work with sites to create internships (with at least two internship level
trainees) as long as they meet the same APA SOA. Given the process of open applications and
first come, first served selection, students may apply and even “tentatively accept” internship
offers regardless of APA approval status, “pending approval of the program that the internship
meets the APA SOA” sufficiently to serve as an appropriate internship training site. This
approval will be determined by the DCT.

(it AL D,

Paul Block, PhD
Director, Doctoral Program in Counseling and School Psychology

Betuiae tmatt b0
Belinda Plowell, PsyD
Director of Clinical Training, Doctoral Program in Counseling and School Psychology
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Request for unaccredited internship pre-approval (Round 1) or approval
(Round 2 and after)- adherence to APA SOA

In addition to documenting adherence to APA SOA for purposes of the program’s approval of an internship as
meeting standards for graduation, this form (with relevant signatures) can serve as documentation to be
submitted to licensing boards for their use in considering applications for licensure based on different state
criteria. Attach any documentation that confirms the program’s adherence to each standard, including material
form internship websites, brochures, policy manuals, or written documentation, including emails from
internship training directors confirming adherence to any requirements not documented elsewhere. If needed,
Rivier faculty (DCT or other) will contact directors of training at internship training sites to confirm that the site
will meet all of the requirements or to clarify any information needing confirmation.

Return this form to the Rivier PsyD program Director of Clinical Training.

GENERAL INFORMATION Responses

Student name

Name of internship site

Address, City, State zip code

Title of Training Program

Department

Intern title while on internship

Internship start/end dates

Length of internship (number of Weeks:

weeks and total hours) Total hours:

Amount of stipend and
medical/health benefits.

Describe briefly the population
served at the training site (ages,
gender, ethnicities, etc.)

Briefly describe the types of activities
trainee will perform at the internship
(psychotherapy, testing, consultation,
research, supervision of others, etc.):

SUPERVISOR CREDENTIALS Responses

Internship Training Director Name
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Is the Internship Director a licensed Yes No
psychologist?

Name of Primary Supervisor

NAMES AND DEGREES OF INTERNSHIP

SUPERVISORS (at least one other must be a STATE OF LICENSURE LICENSE #

licensed psychologist)

NATURE AND APPROPRIATENESS OF TRAINING ACTIVITIES Responses
Is the site an organized training program, not a supervised experience or on-the- Yes No
job training?
Is the training at post-clerkship, post-practicum, and post-externship level? Yes No
Will the intern be provided with the opportunity to gain experiences at the Yes No
internship level in ALL 9 competency areas consistent with the training of health
service psychologists:

e Research

e Ethical and Legal Standards

e Individual and Cultural Diversity

e Professional Values and Attitudes

e Communication and Interpersonal Skills

e Assessment

e Intervention

e Supervision

e Consultation and Interprofessional/Interdisciplinary skills
Will there be at least two psychology interns at the internship training level? Yes No
Will the trainee have the title “intern” or other designation which clearly indicates Yes No
his/her training status?
Will at least 25% of the intern’s time will be in direct contact with clients seeking Yes No
assessment or treatment?
Is the training program a minimum of 2000 hours completed in a minimum of Yes No

twelve months?
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Is there an orientation process prior to the beginning of training? Yes No
Does the internship site have a policy and procedure manual available prior to the | Yes No
onset of internship which includes materials that provide a clear description of the
nature of the training program, expectations for quantity and quality of intern’s
work, due process, and how to deal with concerns/grievances? (please attach)

Yes No

Does this internship demonstrate a commitment of the APA Guidelines on
Multicultural Education, Training, Research, Practice, and Organizational Change for
Psychologists, including training devoted to understanding people of color and
racial diversity?

(is this training a
minimum of 4 hours:

Yes No)
Do interns receive 4 hours per week of structured learning activities (e.g., case Yes No
conferences, didactic seminars on clinical issues)?
SUPERVISION: Frequency, Quality and Supervisor Credentials Responses
*Please note licensure of supervisors must be appropriate to jurisdiction where
services are provided
Is a licensed psychologist responsible for the integrity and quality of the program? Yes No
Are there two or more licensed psychologists on the staff as supervisors? Yes No
Does the supervisor have full legal, professional, and ethical responsibility for the Yes No
intern’s work?
Is a qualifying supervisor on the premises at all times when intern delivers health Yes No

services (licensed psychologist (HSP), a LICSW or a board-certified psychiatrist)? Please

note that cell phone availability does not meet this requirement.

Do interns receive 4 hours of weekly supervision which include a minimum of 2 hours Yes No
of individual supervision by a health service provider licensed psychologist?
Does the internship site provide supervision which takes into consideration the Yes No

student's individual learning goals and development of the profession-wide
competencies?

EVALUATION OF INTERN PERFORMANCE, DEMONSTRATION OF COMPETENCY AND DOCUMENTATION OF

EVALUATION . Does the internship:

Ensure that an individualized learning contract must be completed at the beginning of

internship and prior to seeing clients.

Yes No
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Ensure that at least one instance of direct observation of clinical work occur each Yes No
evaluation period.

Evaluate intern’s performance at midyear and at the completion of internship using Yes No
formal intern evaluation forms.

Site accepts demonstration of competencies at the specified thresholds of Yes No
performance.

The internship site agrees to consult and communicate with the Director of Clinical Yes No
Training, their designee, and faculty.

Rivier collects, stores, and makes available to APA two yearly evaluations of each intern Yes No
from training sites.

Evaluation and feedback will be shared with the intern on an ongoing basis through Yes No
supervision as well as in discussion of formal evaluations.

Interns are required to document all training activities using Time2Track. Site does not Yes No

need to verify this as it is a student requirement. Student acknowledges this obligation
in checking the box.

STUDENT VERIFICATION OF ACCURACY

[ ] Checking this box verifies that all information provided here is accurate to the best of my knowledge.

Student Name:

Student Signature:

Return completed forms with a scanned copy of site training program information including the material

from the internship site’s website to the Director of Clinical Training.

SITE VERIFICATION OF ACCURACY

[ ] Checking this box verifies that all information provided here is accurate to the best of my knowledge.

First Psychologist Supervisor Name:

First Psychologist Supervisor Signature:
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Second Psychologist Supervisor Name:

Second Psychologist Supervisor Signature:

Return completed forms with a scanned copy of site training program information including the material
from the internship site’s website to the Director of Clinical Training.

REVIEW AND VERIFICATION BY RIVIER UNIVERSITY

Internship meets all of the expected quality criteria for unaccredited | vos No
internships based on Rivier policies and APA SOA guidelines
described in this document.

Comments or Communications with students and/agencies:

Signature/Date Director of Clinical Training:

SITE VISIT REVIEW

EVALUATION OF ADHERENCE TO SoA ONGOING QUALITY ASSURANCE

Date of Site Visit (in person or remote — circle one):

Name of Site Visitor:

Internship Remains in compliance with SOA for internship training: Yes No

Comments:

Site Visitor Signature and Date:
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Appendix 11: Request for Permission to Apply for Internship Form
Request for Permission to Apply for Pre-Doctoral Internship
Instructions: The applicant is required to complete the information on this form and meet with
their Research Committee Chairperson, the Director of Training, and the Practicum Seminar
Instructor for review and approval. The completed form should be returned to the Director of

Training.

Applicant Name:

Date entering program: Projected Date of Internship:

Practicum Seminar Instructor Approval:
Requirement: minimum 800 practicum hours.

Total Practicum Hours to Date:

Projected Additional Practicum Hours:

Practicum Seminar Instructor Date
Research Chairperson Approval:
Requirement: Doctoral Research Project proposal successfully defended

Date of Defense:

Research Chairperson Date

Director of Clinical Training Approval:

Requirement: Completion of Written and Oral Comprehensive Examination

Date Passed Written Examinations: ____ Date Passed Oral Examinations:




Director of Clinical Training

Date
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Appendix12: Sample Resume

Sample Intern Resume

Dio Intern, IMF# 123456

1234 Waves Blvd., Malibu, CA 90018 «(310) 555-5555 mft.intem@gmail.com
Summary ofQualifications

BBS Register,ed Intern eager to collaborate with other mental health professionals to provide
comprehensive and holistic treatment to clients struggling with pervasive disorders.
* Extensive knowledge working with severely and chronically mentally ill adults and children
* Demonstrated skills in creating and implementing effective and individualized treatment plans
* Experience with Department of Mental Health standards and paperwork
* Foundational coursework and training in Cognitive-Behavioral and Family Systems Therapy

Education

Pepperdine University, Graduate School of Education and Psychology; Malibu, (4
Master of Arts in Clinical Psychology May 2010
Emphasis: Marriage and Family Therapy

Any University; City, ST
Bachelor of Arts in Psychology December 2007
Minor in Human Development

Professional Experience

ABC Community Mental Health; City, ST
Marriage and Family Therapy Trainee/Intern September 2009 - Present
* Provide individual therapy to clients diagnosed with variety of presenting problems including
Schizophrenia, Bipolar Disorder, Generalized Anxiety Disorder and Post-traumatic Stress Disorder
* Co-facilitate domestic violence and anger management groups to provide psycho-education and
increase insight into maladaptive coping mechanisms
* Conduct phone intakes and refer clients to appropriate resources based on individual needs
* Maintain progress notes for all clients to ensure proper documentation of session content and
interventions

The QRS Preparatory School; City, SI'
Marriage and Family Therapy Trainee September 2009 - January 2010
* Counseled adolescents ages 13-17 by providing support and assistance with life transitions,
academic planning and interpersonal difficulties
* Implemented individualized educational goals and objectives to enhance student responsibility,
accountability and independence
* Collaborated with teachers, occupational therapists and student advisors to form engaging
multidisciplinary team
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Appendix 13: Sample Cover Letter

Marie Dew November 01, 2025
(000) 300-8799
marie@emailcom

Ms. Julie Andrew

Internship Coordinator
[Company/Organization Name]
6521 Some New Street

Orem, UT 62331

Dear Ms. Andrew:

I am writing to express my strong interest in the Psychology practicum position at [Company/Organization
Name] for Fall/Spring YEAR. As a current student in the Combined School and Clinical Psychology PsyD
program at Rivier University, | am eager to apply my knowledge and skills in a practical setting.
Throughout my academic journey, I have gained a solid foundation in various areas of psychology, including
xxxxx. | have also developed strong assessment skills, which I believe will be beneficial in conducting
assessments, interpreting data, and developing treatment plans.

In addition to my academic achievements, I have gained practical experience working with diverse populations
through my previous clinical work/volunteer work/paid work at a xxxxxx. This experience has taught me..... [
am confident that my current skills of xxxxx will make me a valuable asset to your organization.

Furthermore, I am highly motivated and committed to professional growth with an ultimate career goal of xxxx. I
am constantly seeking opportunities to expand my knowledge and skills within the field of psychology and am
very much interested in your organization’s emphasis/mission/focus on xxxxxxx . I believe that a practicum
placement at [Company/Organization Name] would provide an ideal platform for me to further enhance my
skills with xxxx

Thank you for considering my application. I would welcome the opportunity to further discuss how my
qualifications align with the practicum position at [Company/Organization Name]. I have attached my CV for
your review, which provides additional details about my education, experience, and relevant coursework. I look
forward xxxxxx

Sincerely,
Marie Dew (000)

300-8799
mdew2(@rivier.edu
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