
FACILITATOR
USING ZOOM EFFECTIVELY

INFORMATION & TRAINING VIDEOS

Information and Training Videos for Using
ZOOM Effectively For Facilitators

1. How to use Zoom for Remote and Online Learning Length: 10 minutes.
This video covers all of the basic aspects of setting up and managing a
ZOOM meeting/class. It includes signing up, creating an account,
scheduling a meeting, inviting participants, i.e., copying the invitation; and
controlling muting and other participant activities. It does not address
teaching content. This is a good overall video but spoken a little faster than
some: How to use Zoom for Remote and Online learning
 
2. 7 Tips for Using ZOOM on an iPad or iPhone by Apps In Law:

7 Tips for Using Zoom on an iPad or iPhone
 
3. Host and Co-host Controls in a Meeting Length: 10 minutes
This is an in-depth video from the ZOOM Help Center.

Host and co-host controls in a meeting

4. Advanced Tips for Screen Sharing in ZOOM
This site goes into detail for using Screen Share i.e. allowing participants to
share their screen, or how to prevent them for sharing their screen or
specific aspects of it.

7 Zoom Screen Share Tips Every User Should Know!

Additional Tips for Facilitators:
 

https://www.youtube.com/watch?v=9guqRELB4dg
https://appsinlaw.com/7-tips-for-using-zoom-on-an-ipad-or-iphone/
https://support.zoom.us/hc/en-us/articles/201362603-Host-and-CoHost-Controls-in-a-Meeting?mobile_site=true
https://www.youtube.com/watch?v=25Awq_v1Zms


A.   Anticipate glitches
Open early to have time to assist those having problems joining the
meeting.
Have a Plan B in the event that aspects of Zoom ( breakout rooms,
screen sharing, etc. are not functioning).

B.  Course Rosters EMAIL Info

How to email Zoom invitations to a group without sharing their email
address: When to Use BCC in Email

 
ZOOM Support New Tips for Fall 2021

1.Sharing and Playing a Video from ZOOM

2.Sharing Computer Sound During Screen Sharing from ZOOM

3.ZOOM Room Meetings Controls and Settings

4.How to Designate a Co-Host: The option to assign a Co-Host does
NOT appear in the Host’s meeting controls unless that setting has been
turned on BEFORE the Host starts the meeting.

That setting is found in the Host’s global settings on the ZOOM website
(see screenshot below). It only needs to be set once. After that, the option
will be available to the Host for all subsequent meetings.

This is one of those settings that’s easy to use—once you know where it is!
Hosts stumble over it all the time. All these tips and instructions can be
found on the ZOOM SUPPORT website by typing what you need into the
search bar. Happy ZOOMING!

Tips from John Watkins
to Enhance Your ZOOMS

First and foremost. Commit to the event. Give it your undivided attention.
Silence cell phones, turn down volumes, turn off TV/Radios. Put the dog
out, take the cat for a walk, feed the fish, prior to the event start. 

Be aware of what your camera "sees". Avoid windows or bright backlights,
double check that other household members know you will be in a zoom

https://youtu.be/8Jafyd6Blhk
https://support.zoom.us/hc/en-us/articles/360051673592-Sharing-A-Video-with-Sound-During-Your-Meeting
https://support.zoom.us/hc/en-us/articles/360051673592-Sharing-A-Video-with-Sound-During-Your-Meeting
https://support.zoom.us/hc/en-us/articles/201362643-Sharing-computer-sound-in-a-screen-share
https://support.zoom.us/hc/en-us/articles/360021921032-Zoom-Rooms-meeting-controls-and-settings
https://support.zoom.us/hc/en-us/articles/201362603-Host-and-co-host-controls-in-a-meeting
https://support.zoom.us/hc/en-us/categories/4414367437581


meeting. 

Early is on-time, On-Time is late. Hosts should begin 15 minutes prior to
the scheduled start time. Participants should login at least 5 min before
start. Use the early time to check your audio. Both your microphone and
speakers. 

Hosts should use a co-host (in the classroom they were called "greeters".)

Co-hosts, should monitor the waiting room and admit known participants.
Co-hosts, should also monitor chat sessions and log any
questions/comments. Co-hosts should also mute disruptive participants..

Anyone participating from a battery powered device, laptop, tablet,
smart phone, should have the unit plugged in to A/C power. (Prevents
processor throttling). 

Should you experience bandwidth problems, during the event, (video
freezes, speakers sound as if they are underwater, and/or overall slow
responses,) turn off your camera. If you are using a laptop (PC or Mac).
Check your power settings and change to performance. 

Hosts schedule and setup recommendations.
Use recurring meetings, use waiting room, mute all participants at login
(they can change). Designate a co-host. If you will be presenting/sharing a
video, be sure to check "Optimize for Video and Share computer audio",
before sharing screen. Try not to link to anything you want to present. Best
practice is to have all video/audio/documents local. 

Stay Safe
Regards, JW
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